YTBEPX/JIEH

[TocTaHOBIIEHHEM aAMUHHUCTPALIUU
CokypcKoro cenbcoBeTa
MOoOIKOBCKOTo paioHa

HoBocubupckoii o6mactu
ot 02.09.2014 Ne 339

AJIMUHUCTPATUBHBIN PETJIAMEHT
M0 NMPEeA0CTABJIEHNI0 MYHUIIMTIAJIbHOM YCJIYTH
«IIpenocraBaenne uHGopmannu 00 00beKTAX HEABUKMMOI0 UMYIIIECTBA,
HAXOIAIIMXCA B MyYHHUIMNIAJIbHOU COOCTBEHHOCTH M NMPeIHAZHAYEHHBIX JJIA CIAYU
B apeHay»

1. OO0mme MoJI0KeHUus

1.1. AJMUHUCTpPATHBHBIM perjIaMeHT MPEIOCTaBICHUS  MYHHUIUIIAIBLHOM
YCIYTH MO TpenocTaBieHu0 MHpopmanuu o0 00BEKTaxX HEABUKUMOTO HMYIIECTBA,
HAXOJISAIIUXCS B MYHUIIUTNIATLHOM COOCTBEHHOCTH W TPEJHA3HAYEHHBIX JJIA Claud B
apeHny (maimee — ~ MyHUIMIAJIbHAs  yciyra), yCTaHaBIMBaeT CPOKH U
MOCJIEIOBATEILHOCTh aIMUHUCTPATUBHBIX MPOIEAYD (IEUCTBUI) MPU MPEIOCTaBICHUN
MYHUIUIIATBHOM YCIYTH, a TAKXE MOPAIOK B3aUMOJCUCTBUS MEXAY aJMUHUCTpaIUei

Cokypckoro  cenpcoBeTa (mamee —  aJAMHHHUCTpalUs), €€  CTPYKTYPHBIMHU
NOJIPA3ICICHUSMHU, CIEHUAINCTAMH, MPEIOCTABISIOIMMIA MYHULIMIIAIIBHYIO YCIYTY, U
GU3MYECKUMHU JIMLIAMH — [OJy4YaTelasiMM MYHHMIMNAIBHOW YCIyTrH, a TaKxKe

OpraHu3aldsIMH, YYacTBYIOIIMMHU B TIPOLECCE MPEAOCTABICHUS MYHULUIIAIBHON
YCIIyTH.

IIpenocraBiieHHEe MYHULMIIAIBHOM YCIYyTM OCYIIECTBISICT aJMUHHCTpaLUs
COKypCKOTo CelbCOBETA.

1.2. 3asBuTEns MU Ha IPENOCTABICHNE MYHUITUTIATHHON YCIYTH BBICTYIIAIOT:

IOpUAMYecKre U (pu3nueckue auna, Ju0o UX YIOJIHOMOUYEHHbBIE MPEICTaBUTENH,
NOJIaBIIME 3asBJICHUE M H3bSBUBILIUE >KEJAHUE TOJIYYUTh CBEACHHUS 00 OOBEKTax
HEJBI)KUMOTO HMYIIECTBA, HAXOIALIMXCA B MYHHUIMMNAIbHOM COOCTBEHHOCTH U
NpeAHA3HAYCHHBIX ISl CAYU B apEHY.

1.3. Iopsinok uHGOpMUPOBAHHUS O MPABHIIAX MPEAOCTABICHUU MYHUIUIIATBHON
YCIIyTH:

1.3.1 MecroHaxoXJIeHUE AaJMUHUCTPALMM MYHHIIMIIAJBLHOTO 00pa3oBaHus,
MPEAOCTAaBISIONIEr0 MYyHUIUNAIBHYIO yciuyry: 633120, HoBocuOupckass 00J51acTh,
MoumkoBckuii paiioH, ¢. Cokyp, yi. Coerckas 13, Ten/akc (383-48)33-110, 33-102.

1.3.2. Yacet npuéma 3asBUTENIed B  aJIMUHUCTPAMM  MYHUIMIAIBHOTO
oOpa3oBaHUs:

- moHeneIbHUK —4eTBepr: ¢ 9-00 mo 17-00;

- narauia — ¢ 9-00 mo 16-00

- nepepsiB Ha 00ema: 13.00 — 14.00 vacos;

- BBIXOJIHBIE IHU — Cy000Ta, BOCKPECEHDE.



1.2.1. Anpec obpunHalbHOTO MHTEPHET - caiita aaMuHucTpanuu COKypCcKoro
cenbcoBeTa: http://www.sokurnso.ru, aapec 3aeKTpoHHOM mouThl: SOKUrzam@mail.ru .

Nudopmanus, pasmemaemas Ha  opUIMAJIBHOM  HHTEpHET-CaliTe |
MH(OPMAITMOHHOM CTEH/IE aAMUHUCTPALIMH, OOHOBIIAETCS 110 MEPE €€ U3MEHEHUS.

1.3.3. Undopmanusi mo BompocaM MPeaOoCTaBICHUs MYHHITUIIAIBHON YCIYTH
MPEIOCTABIISACTCS:

— B CTPYKTYPHBIX TOJApa3aeieHusx amMuHucTparuid COKYpPCKOTO CelbCOBETa
YYaCTBYIOIIHUX B MPEAOCTABIICHUHA MYHHUITUTIATLHOW YCITYTH;

— TIOCPEJICTBOM pa3MeIleHuss Ha WH(OPMAIMOHHOM CTEHIIE W O(HIHAIBHOM
caiite agmuuuctpauu COKypCKOro celbcoBeTa B ceTh VIHTepHeT, 3JIeKTpOHHOTrOo
UH()OPMUPOBAHMUS;

— C UCIOJIb30BAaHUEM CPENICTB TeNe(OHHOM, TOYTOBOM CBSI3U.

Hnst  momydenwst wHGOpPMAIMM O  MYHUIMIIAIBHOW  yclyre, TOpPSIKe
MIPEIOCTABIICHUS, XOAC MPEAOCTABICHUS MYHUIIUIIAILHOW YCIYTH 3asSBUTEIH BIIPABE
oOpamatbcsi:

— B yCTHOM (popMe THYHO WK 110 TesreoHy:

— K CIENMAJIMCTaM CTPYKTYPHBIX TojpasfeieHuit anMuHucTpanuu COKypcKoro
CEJIbCOBETA, YYACTBYIOIIUM B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITYTH;

— B IIUCbMEHHOMU (PopMe TOUTOi;

— TIOCPEACTBOM JJIEKTPOHHOU ITOYTHI;

NudopmupoBanue npoBoAUTCS B ABYX (hopMax: YCTHOE U MUCbMEHHOE.

[Ipu otBetax Ha TenedOHHbIE 3BOHKM M OOpalleHHs] 3asBUTENCH JUYHO
CHEIUATUCTBl YCTHO UH(POPMUPYIOT OOPATUBIIMXCS MO0 MHTEPECYIOIMIUM HX BOIIPOCAM.
OtBer Ha TenedOHHBIN 3BOHOK JOHKEH HAUMHATHCS ¢ MHPOpPMAlMU O HAUMEHOBAHUU
CTPYKTYPHOTO TIOJpa3/ieJieHUsI, B KOTOPBIM TMOCTYNWJI 3BOHOK, U (amuimnu
CHEIUAINCTA, IPUHSBIIETO TeJe()OHHBIN 3BOHOK.

YcrHoe nHbOpMHUpOBaHKE 0OPATUBIIIETOCS JIUIA OCYIIECTBIIAECTCS CIEIIUATICTOM
He O6omnee 10 MUHYT.

B cnywae ecnmu miis MOATOTOBKH OTBETa TPeOYyeTCs MPOJIOJDKUTEIHLHOE BpEMS,
aM00 TOTMOJHUTENbHAS WHGOPMAIUS OT 3asBHUTEIS, CICIHATUCT, OCYIICCTBIISIONTAN
yCcTHOEe WH(pOpMUpOBaHHWE, TMpejiaraeT OOpaTUBIIEMYCS JIMIy HampaBUTh B
aIMUHUCTPAIIMIO  CEIbCOBETAa  OOpameHne O  TPEJOCTaBICHUU  MHChbMEHHOM
uH(OPMAITUH IO BOIIPOCAM MPEAOCTaBICHNS MYHHUIIUTIIAIIBHON YCIIYTH, TM00 Ha3HAYaeT
Jpyroe yaoOHOoe JiJIsi 00paTUBIIETOCS JIUIA BPEMS ISl YCTHOTO HH(GOPMHUPOBAHUS,

[TucbmenHoe nHGOPMUPOBAHUE TIO BOIIPOCAM MPEIOCTABICHUS MYHHUITUTAIBHON
YCIIYTH OCYIIECTBIISICTCS TIPU MOJYyYEHUU OOpaIlleHus: O MPEIOCTaBICHUU MTUCEMEHHON
uH(OpMAITUU TI0 BOIIPOCAM MPEOCTABICHUS MYHHUITUTAIBHON YCITYTH.

OtBeT Ha oOpaiieHHe TOTOBUTCA B TeueHue 30 KaJeHIApHBIX AHEH CO JHSA
perucTpanyy MMCbMEHHOTO 00OpaIeHusl.

Crnennanvct, OTBETCTBEHHBIM 3a pPAacCMOTpEeHHE oOOpaleHus, o0ecrneynBaeT
O00OBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PAcCMOTpPEHHE OOpaIleHusi, TOTOBUT
MMMCBMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX BOIIPOCOB.



http://www.sokurnso.ru/
https://mail.yandex.ru/neo2/#compose/to=sokurzam@mail.ru

[lucemeHHBIE OTBET Ha oOOpareHue mnoanucbiBaeTcsa TiaBod  COKypCKOTo
CEJIbCOBETA U COJACPKUT (PaMUIIUIO, UMS, OTYECTBO U HOMEP TeledoHa UCTIOTHUTENS U
HaIpaBJsieTCsl MO YKa3aHHOMY 3asBHUTENIEM IIOYTOBOMY aJ[pecy WM IO aapecy
AJIIEKTPOHHOM TOYTHI, €CJIM OTBET IO MPOCHOE 3asBUTEIN JOJKEH ObITh HAIPaBJICH B
dbopme PIEKTPOHHOTO TOKYMEHTA.

1.3.4. UndopmalimoHHbIe MaTepHuaibl, MpeIHa3HauYCHHBIC I UH(MOPMUPOBAHUS
3asiBUTEJCH O MYHUIIMITAIIBHOM yCIIyre, pa3MeniatoTcs Ha HHGOPMAIIMOHHBIX CTEHJIAX,
pacIMoIOXKEHHBIX B MECTAX, 00€CTIEYMBAIONINX CBOOOIHBIN JOCTYI K HUM 3asBUTENCH.

HNupopmaninoHHbIe CTEHABI 000PYIYyIOTCS BU3YyaJIbHON TEKCTOBOM MH(pOpMAaIUeil,
cCoAep>Kallel CIpaBOYHbIE CBEACHUS JUIA 3asBUTENEH, IepeueHb JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MOTYYCHHS] MyHUIIUIAIBHOM YCIyTH, U 00pa3Ilbl U3 3aI0THEHUS.

HNudpopmaninonHsle MaTepuaibl, pa3MeliaeMble Ha WH(OPMAIMOHHBIX CTEHIAX,
OOHOBJIAIOTCSI IO MEPe U3MEHEHHsI ICUCTBYIOIIETO 3aKOHOIaTENbCTBA, PETYIUPYIOIIETO
MPEeI0CTaBICHNE MYHUIIUTIAIBHON YCIIYTH, U CIIPABOYHBIX CBEJACHHM.

Taxke Bcst uHGOpPMALMS O MYHUIIMIIAIBLHOM YCIyre M yciyrax, He0OXOIUMBIX
JUISL  TIOy4YEHUS.  MYHUIMIIAJIbHOW  YCIYrM  JIOCTynmHa Ha  VIHTepHer-caiite
anMuHuCcTpanuu COKypCKOro CEeIbCOBETA, 1 OOHOBIISETCS IO MEPE €€ U3MEHEHUS.

2.  Cranaapt npeaocTaBJjieHUsI MyHUUIMIAIBHON yCIyTrH

2.1. HaumenoBanue MyHHIHMIaIbHOW yciyru: IlpemocraBnenue mHboOpMauu
00 o0O0BeKTax HEIBW)XMMOIO MMYIIECTBA, HAXOJAIIUXCA B  MYHUIUMIAILHOU
COOCTBEHHOCTH U MpEeHA3HAYEHHBIX JIJISl CJaYU B apEH]TY.

2.2. IlpenocraBieHre MyHUIIUITAILHON YCIYTH OCYIIECTBIISICT aqMHUHUCTPAITUSI
Cokypckoro cenbcoBeta. [Ipu npenocTaBieHU MyHUITUIIATIBHOW YCIYTH TaKXe MOTYT
MPUHUMATh Y4acTHE B KAU€CTBE MCTOYHHKOB TMOJYUYEHHUS] JTOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEJOCTaBIICHUSI YCIYTH, WM HUCTOYHUKOB TMPEIOCTABICHHS WHMOpMaIuu s
MPOBEPKH CBEJACHUW, TMPEJOCTABIAEMbBIX 3asBUTEISIMU, CIEAYIOINIME OpraHbl U
YUpEXKACHUS: yUaCTUE UHBIX YUPEKACHUIN, KpOME aIMUHUCTpAIH, HE TpeOyeTcH.

C 01.07.2012 3anpemieHo TpeOoBaTh OT 3asBUTENS OCYIICCTBICHUS JICUCTBUM, B
TOM YHCJIe COTJIACOBaHUM, HEOOXOIUMBIX JUIsl MOJYyYEHUS MYHUIIMIIAIBLHON YCIYTd U
CBS3aHHBIX C OOpAIICeHHEM B MHBIC TOCYJAPCTBEHHbIE U MYHHIIMMNAIbHBIC OPTaHbl U
OpraHu3allvy, 33 HCKJIIOUYECHHEM IOJYYEHUS! YCIYT, BKIIOUEHHBIX B NEPEUYEHb YCIYT,
KOTOpBIE  SIBJISIIOTCS  HEOOXOAMMBIMHU UM OOSI3aT€NIbHBIMU  JUJISl  TIPEJAOCTABJICHUS
MYHULIUTATBHBIX YCITYT.

2.3. Pesymbrarom mpemocTaBieHUS MyHUITUTIATHBHOW YCITYTH SBIISICTCS:

- BbIJIaua pa3peIlCHHUS;

- OTKa3 B IPEIOCTaBJICHUU YCIYTH;

2.4. Cpoxk npeaocTaBiieHUs] MyHUITUTAIBHOW YCIYTH:

2.4.1. OOt CpoK TPUHATHS PEIICHUS O TPEIOCTABICHUM MYHUIIMITAILHON
yciyru coctaBiisgeT 30 pabouux HEN co THS 0OpalleHus 38 MyHUIIUTATLHON YCITyTOM.

2.4.2. CpokH  TIPOXOXIEHHUS  OTACIBHBIX  aJIMHHHCTPATUBHBIX  TPOIETYP,
HEOOXOMUMBIX JUIsI TIPEIOCTABIICHUS MYHUIIMITAIILHON YCIYTH, YKa3aHbl B pasiene 3
HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.



2.4.3. CpoKk TNPUOCTAHOBIICHUSI TPEOCTABICHUS MYHUIIUMIATBLHON YCIyTH HE
oonee 14 quen.

2.4.4. Cpok Bbllayu (HaAmpaBJICHUs) 3asBUTENIO JTOKYMEHTOB, SIBIISIOIIUXCS
pe3yJbTaTOM MPEIOCTABICHUS MYHUIIUITAIIBHOW YCIYTH, COCTABIISIET 5 pab0UYMX JTHEH.

2.5. IlpaBoBble OCHOBaHMS JJIS MMPEIOCTABICHHUS MYHUIIUITAIIBHOW YCIyTH

[IpenocTaBieHre MyHHUITUTIATLHON YCIIYTH OCYIIIECTBISETCS B COOTBETCTBUH C:

- Koncturynueit Poccutickoit @enepanun («Poccuiickas razera» 1993r Ne 237);

- I'paxxnanckum konekcom Poccuiickoit @enepamnu ot 30.11.1994 Ne 51-03
(mpunst ['JI ®C PO 21.10.1994);

- ®enepanbHbiM 3akOHOM 0T 02.05.2006 Ne 59-@3 "O nopsiake paccMOTpeHus
oOpamennii Tpaxmgan Poccmiickoit ®eneparuu” (texct DenmepanpbHOro 3aKoHa
omyoimkoBaH B u3nanusx "CoOpanme 3akoHomatenbcTBa PD", 2006, Ne 19, crt. 2060,
"Poccuiickas razera", 05.05.2006, Ne 95, "Ilapnamentckas razera", 11.05.2006, Neo 70-
1),

- ®enepanbubiM 3akoHOM OT 06.10.2003 Nel31-®d3 "OO6 oOmux NpUHITUIIAX
OpraHu3allid MECTHOro camoympabiieHuss B Poccuiickoir @enepauuu’ (TEKCT
denepanbHOTO 3akoHa onmybiaukoBaH B m3faHusax "CoOpaHue 3akoHOIaTeNbcTBa PO,
06.10.2003, Ne 40, ct. 3822, "[Tapnamentckas razera, 08.10.2003, Ne 186, "Poccuiickas
razera", 08.10.2003, Ne 202);

- YcraBoM COKYpCKOTO CEIIbCOBETA;

- ®enepanpHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 "OO opranuzauuu
MPEOCTaBICHUS TOCYJIapCTBEHHBIX U MYHMUIIMIAILHBIX ycayr" (Texkct denepaibHOTO
3aKkoHa omyOnukoBaH B u3fgaHusx "CoOpanue 3akoHomarenbctBa PO", 02.08.2010,
Ne 31, c1. 4179, "Poccutiickas razera', 30.07.2010, Ne 168);

- ®enepanbHbIM 3aKOHOM OT 26.07.2006 Nel135-D3 "O 3ammure KOHKYpEeHIHUH '

- [Ipukazom denepanbHO aHTUMOHOMTONBHOM CiTy>k0bI 0T 10.02.2010 Ne67

"O mopsiake NpOBENCHUS KOHKYPCOB WJIM ayKIMOHOB Ha MPABO 3aKIIOUYCHHS
JIOTOBOPOB  apeHJIbl, JOTOBOPOB  O€3BO3ME3IHOTO  MOJb30BaHMS, JOTOBOPOB
JIOBEPUTEIILHOTO YIIPaBJICHUS MUMYIIIECTBOM, WHBIX JIOTOBOPOB, MPEIyCMaTPUBAIOIINX
nepexoj npaB BIaJACHUS U (WJIM) TOJb30BaHUS B OTHOIICHUM TOCYAAPCTBEHHOTO WJIU
MYHHUITUTIATFHOTO UMYIIECTBA, U MEPEYHE BUJIOB MUMYIIECTBA, B OTHOIICHUHU KOTOPOTO
3aKJIIOUYCHHE YKA3aHHBIX JJOTOBOPOB MOXET OCYIIECTBIATHCS MMYTEM MPOBEACHUS TOPTOB
B (hopme KoHKypca';

2.6. IlonHBI mepedeHb MTOKYMEHTOB, HEOOXOMUMBIX IS TIPEIOCTABICHUS
MYHHIUITAIBHON YCITYTH:

- 3a5IBJICHUE O MPEOCTABICHUN MYHUITUTIAILHON YCITYTH.

B cayuae, ecnu JOKyMEHTHI MOJAeT MPEICTABUTEIb 3asABUTENS, JOMOJTHUTEIHHO
MPEAOCTaBISIOTCS:

- IOKYMEHT, YJIOCTOBEPSIOIINI JTUYHOCTh MPEACTABUTENS 3aIBUTEIS (KOTIHUSA);

- HaJJIe)KAIIM 00pa3oM 3aBEepEHHAs JIOBEPCHHOCTH (KOIIHS).

Ilpu npedocmasnenuu Konuu OOKymMeHma HeoodXo00UMo npedvssieHue OpuesUHaId,
OPUSUHATIBL CIUYAIOMCSL C KONUSAMU U 8038PAWAIOMCSL 3ASBUMEIO.

2.6.1. Ilepeuenr HEOOXOAMMBIX MW  00s3aTEIBHBIX JUIS  TPEIOCTABICHUS
MYHUITUTIATPHOM YCIYTH JTIOKYMEHTOB, MPEIOCTABISEMbIX JIMYHO 3asiBUTENEM (C



01.07.2012 r.). Yka3aHHble AOKYMEHTBHl HPEIOCTABISIOTCA 3asBUTENIEM B KONUSIX U
OpUTMHAJIaX, OPUTUHAJIBI CIIMYAKOTCA C KOMUSMH U BO3BPAILIAIOTCS 3asBUTEINIO:

- 3a5IBJICHUE O MPEIOCTABICHUY MyHUIUIIAIbHOW YCIYTH.

B cnydae, ecnu JOKyMEHTHI MOJAET MPEICTABUTEND 3aBUTENS, JTOMOJIHUTEIBHO
MPEAOCTABIISIOTCS:

- TOKYMEHT, YJ0CTOBEPSAIONINMI JTNYHOCTD MPEACTABUTENS 3asBUTENA (KOIHUsA);

- HaJIJIeKaIUM 00pa3oM 3aBepeHHasi JOBEPEHHOCTH (KOMus).

2.7. llepeuyeHb  JOOKYMEHTOB,  HEOOXOOUMBIX ISl  MPEIOCTABJICHUS
MYHULMIATBHOW YCIYTU M HAXOJAIUXCS B PACIIOPSKEHUU FOCYAApPCTBEHHBIX OPTraHOB,
OpraHOB ~ MECTHOI'O CaMOYMNpAaBJIEHWS W HWHBIX OpPraHOB, YYacTBYIOIIMX B
NPEIOCTaBICHUN  MYHHUIMNAIBHOM  yCIOyrd,  HUCTpeOyeMbIX  COTPYAHUKAMH
aaMuHUCTpauu COKYpCKOTO CElbCOBETAa CaMOCTOSITENBHO, WM MPEAOCTABIIIEMBIX
3assBuTenem mo xemannio (¢ 01.07.2012 r.):

2.7.1. 3anpemaercs TpeOOBATH OT 3asIBUTEIS:

- IpEJCTaBICHUs JOKYMEHTOB M MH(OpPMALMU WIH OCYILECTBICHUS
JNEUCTBUN, TMPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMH IIPABOBBIMU AKTAMH, PETYJIUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIINE B
CBSI3M C MPEJOCTABICHUEM MYHULIMITAIBHON YCIYTH;

- c 01.07.2012 r. nmpenocTaBieHHs] TOKYMEHTOB W HWH(pOpPMALIHH,
KOTOpPBIE B COOTBETCTBMM C HOPMAaTHBHBIMM IIPpaBOBBIMM akTamu Poccuiickon
®denepaury, HOPMaTUBHBIMHU MTPaBOBBIMU akTamMHu cyObeKTOB Poccuiickoit denepanmu
U  MYHULWIAJIBHBIMU  IIPAaBOBBIMM  aKTaMW  HAXOMIATCS B PACIOPSIKEHUU
rOCYAApCTBEHHBIX OPraHoOB, IPEAOCTABIBIIOIIMX T'OCYAApPCTBEHHYIO YCIYTy, HHBIX
rOCy/lapCTBEHHBIX ~ OPraHOB, OPraHOB MECTHOTO cCaMOympaBieHus U  (WJH)
IOJIBEIOMCTBEHHBIX ~ TOCYAApCTBEHHbIM  OpraHaM M OpraHaM  MECTHOI'O
CaMOYIIPABJIEHUSI OpPraHU3alWid, YYacTBYIOIIMX B IPEAOCTABICHUA MYHULUNAIBHOU
YCIYTH, 3a HCKIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 HacTosero
aJIMUHUCTPATUBHOTO PErVIAMEHTA.

2.8. llepeueHr ocHOBaHMIA Ui OTKa3a B IpHUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUTSl IPEIOCTABICHUS] MyHUIIMIIAIIBHON YCITYTH.

OcHOBaHUsAMH JJIs1 OTKa3a B IpUEME JOKYMEHTOB SBJISIFOTCS:

— JIOKYMEHTBI MPEAOCTABIICHbI JIMIIOM, HE HMMEIOIIMM TMOJHOMOYMN Ha HUX
IIPEIOCTABIIEHUE B COOTBETCTBUH C JIEHCTBYIOIINUM 3aKOHOIATEIBCTBOM;

- HEBO3MOYKHOCTh YCTaHOBJICHHUSI coJiepKaHUs IPEICTAaBICHHBIX
JOKYMEHTOB;

- IIPEICTABIICHHBIE JJOKYMEHTHI CIIOJHEHBI KapaHIalIoM.

2.9. OcHOBaHUAMH IS OTKa3a B IPEIOCTABICHUU MYHUIIUTIATBHON YCITyTH

SABJISIFOTCSL:

- HECOOTBETCTBUE JIOKYMEHTOB, MPEIOCTaBIECHHBIX 3asiBUTETIEM,
TpeOOBaHUSIM 3aKOHOJIATEIbCTBA O MPEAOCTAaBICHUN MYHUIUITAILHON YCIIYTH;

- NUCbMEHHOE 3asBICHHWE 3asBUTENss 00 OTKa3e B MPEAOCTaBICHUU
MYHULIMIAIBHON YCIIYTH;

- OTCYTCTBHE OCHOBAaHHH, MPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, [IJIS
MOJIYYeHUS] MyHUIIUTIAIBHON YCIIYTH.



Ecnu TpeboBanmsi, HeoOX0AUMBIE JIJISl PEOCTABICHHUS! MYHUITUTIATILHON YCIIYTH,
coOJI0ICHBI HE B TMOJHOM OOBeMe, MPEIOCTABICHHE MYHULIMUNAIBHON YCIyTH
MIPUOCTAHABIIMBAETCS 10 MOMEHTA UCIIPABIICHUS 3asBUTEIIEM UMEIOIINXCS HEJI0YETOB.

2.10. Ycayru, sBasgiommuecs  HEOOXOAMMBIMH M 00SI3aTENIbHBIMH  JJIS
MPEA0CTaBICHNS MYHHUITUTIATLHON YCIIYTH.

2.11. Pazmep 1iaThl, B3UMaeMOM C 3asBUTEIS TMPU TMPEJAOCTABICHUHU
MYHULIUTATBHON YCITyTH:

MyHuIunaspHas yciayra mpeaoCTaBlIsIeTcs OecIIaTHO.

2.12. Pazmep muiatel, B3UMAaeMON C 3asgBUTENS TPHU TMPETOCTABICHHUH YCIYT,
KOTOpBIE SIBJISIOTCS HEOOXOMMMBIMA M 00S3aTeNbHBIMU  JIJISI  TPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH:

Yenyru, spisiromuecs: HEOOXOAUMBIMU U 00SI3aT€NbHBIMU JIJIs1 TIPEAOCTABICHUS
MYHHUITUTIATFHOU YCIIYTH, MIPEOCTABIISIFOTCST OSCIUIATHO.

2.13. MakcumanpHBIH CpPOK OXHJAAHUS 3asgBUTEIS B OYEpeAW IIpU Iojaye
3asMBJICHUS] O TPEJOCTABICHUH MYHHUIIUIIAJBHOM YCIYTH WM TIPH  TOJYYSHUHU
pe3yJibTaTa OKa3aHusl MyHUIIMIAIBHOM YCIIyTH - He Oojiee 15 (maTHaanaTH) MUHYT.

B coorBerctBun ¢ KoHrmeniued CHMKCHUS aIMUHHCTPATHBHBIX OapbepoB U
MOBBIIIIEHUS JOCTYITHOCTH TOCYJAPCTBEHHBIX M MYHUIIMMNAIBHBIX yciyr Ha 2011-2013
rojbl, YTBEPXKICHHON pacnopsbkeHneM lIpaBurenbctBa Poccuiickon denepauuu Ot
10 mrons 2011 roma Ne 1021-p, BpemMsi OKUJIaHHS 3asSBUTENS B O4YepeIU JOJDKHO OBITh
cokpaiieHo k 2014 roxy a0 15 MunyT.

2.14. Cpok ¥ TOpSAIOK PETHUCTpAIlMU 3alpoca 3asBUTEIS O MPEIOCTaBICHUU
MYHHUIUITAIIBHON YCIYTH U YCIIYTH:

Cpok perucTtpaiuu 3arpoca 3asBUTEIS O NPEIOCTABICHUU MYHUIUIAIBHON
YCIYyI'M — OJIMH JIeHb C MOMEHTa oOpamieHus 3asBuTeNs (IpHU JIMYHOM OOpalieHUN);
OJIMH JICHb CO JIHSI MOCTYIUICHUS MMMCbMEHHOW KOPPECIIOHACHITNH (ITOYTOM), OAUH JICHb
CO JHS TIOCTYIUICHHMS 3ampoca dYepe3 dJICKTPOHHBbIC KaHabl CBS3U (JIEKTPOHHOM
MOYTOMN);

3anpochl 3asABUTENS PETUCTPUPYIOTCSA B JKypHaJe PErHCTpalluM 3asBIICHUN Ha
MPEA0CTaBICHNE MYHUILIMTIATBHON YCITYTH.

2.15. TpeboBanuss K  TOMEIICHUSM, B  KOTOPBIX  MPEIOCTABISICTCS
MYHUIIMMAIBHAS yCITyTa:

2.15.1. B agvunuctpamuu CoOKypcKOro CelbCOBETa IPUEM 3asiBUTEINEH
OCYIIECTBIISIETCS B CIIEHUAIBHO MPEAYCMOTPEHHBIX TOMEIIEHUSX, BKIIOYAIOIIUX MECTa
JUISL  OXKUJAHUSI, TOJydeHus uHopManuu, TmpueMa 3asiBUTENICH, 3aroJTHEHUS
HEO0OXOIMMBIX JOKYMEHTOB, B KOTOPBIX 00€CIeUnBaCTCS:

— cOOJIIOICHUE CAHUTAPHO-AMUIEMUOJIOTUUECKUX TPABUI M HOPMATHUBOB,
MIpaBUJI MPOTHUBOTIOKAPHOU 0€30MaCHOCTH;

— o0opyZ0BaHUE MeCTaMU OOIIECTBEHHOTO TMOJh30BaHUS (TyaJIeThl) W
MeCTaMH ISl XpaHCHHS BEpXHEH OJICHKIBI.

2.15.2. TpeGoBaHus K MecTaM JIJIsT OXKUJAHUS:

— MecTa Uil OXUAaHUS OOOPYIOYIOTCS CTYJIbSIMU U (WJIM) KpeceabHBIMU
CEKIIUSIMU, U (UJTU) CKaMbsIMU;

- MecTa JUIS OXKUJIAHUSI HaXOISTCS B XOJUie (3aj€) WJIM MHOM CIEeHHAIBHO
IIPUCITOCOOJICHHOM TIOMEIICHUH;



— B MecTax Mjs OXUIaHHS MPeIyCMaTpUBAIOTCS MecTa AJs MOJIyYeHHUs
uH(OpMAIMU O MYHUIIUIIAJIBLHON yCiyre.

2.15.3. TpeboBanus K MecTaM [JIs  MOJy4YeHHs HUHPOpPMAIUKU O
MYHUIIUTIATBHON yCiyTe:

- uH(OpPMaIMOHHBIE MaTepHallbl, MpeHA3HAUYCHHbIC I WH(OOPMUPOBAHMUS
3agBUTENICH 0 MyHUIIMIIAIBHON ycIyre, pa3MelaiTcs Ha WH()OPMAIMOHHBIX CTeHaX,
pacMoIOXKEHHBIX B MECTaX, 00€CIIEUMBAIOIINX CBOOOIHBIN JOCTYI K HUM 3asBUTENCH;

— UHPOPMAIIMOHHBIE  CTEHIBI  OOOPYIYIOTCS  BU3YaJbHOM  TEKCTOBOMU
uHdopmaluen, cojaepxalieil CcropaBOYHbIE CBEICHUS I 3asBUTENICH, IepeYeHb
JIOKYMEHTOB, HEOOXOJUMBIX ISl MOJYyYEHUS MYHHUIMIAIBLHON YCIyTu, U o0pa3lbl U3
3aMoJIHEHUSI.

- Nudopmanmonnsie MaTepHualibl, pa3MellaeMble Ha HWHOOPMAIMOHHBIX
CTeHJIaX, OOHOBISIOTCS MO Mepe HM3MEHEHUs JCWCTBYIOIIEr0 3aKOHOAATEIbCTBA,
PEryJIUpYIONIEro MPeI0CTaBICHUE MYHUIIMTIATBHON YCIYTH, U CIPABOYHBIX CBEICHUM;

2.15.4. TpeOGoBaHus K MeCTaM MpHUeMa 3asBUTEIICH:

- [Ipuem 3adBUTENEH, 3alOJHEHHE 3adBICHUA O IPEAOCTABICHUU
MYHUIIMIIAJIbHOW YCIYTU OCYIIECTBIISIETCS B CIYXKEOHbIX KaOWHETaX WM HWHBIX
CHELMAIbHO OTBEACHHBIX MECTaX, KOTOpblE OOOPYIYIOTCS BBIBECKAMH C YKa3aHHUEM
HOMEpa M HaUMEHOBaHUS KaOMHETa WM yKa3aTeIsIMH, COAEpKaIlUMU UH(POPMAIUIO O
Ha3HAYeHUH MECTa JJIs IpUeMa 3asiBUTEIIs.

— CrenuanucTtbl, OCYHIECTBIIIOIINE NPUEM 3asBUTENEH, 00eCcIeuynBaIOTCs
JUYHBIMH U (W) HACTONBHBIMU HICHTU(UKAIMOHHBIMU KapTOUKaAMHU.

- PabGouee mecTo crmemmamucTa, OCYHIECTBIAIOIIETO TMPHEM 3asBUTENCH,
000py10BaHO MEPCOHATBHBIM KOMIIBIOTEPOM U I€YATAIOIINM YCTPOHCTBOM;

— B nensix oOecnedeHnss KOH(PUIEHIUAIBHOCTH CBEACHUNA OJHOBPEMEHHOE
KOHCYJIbTUPOBaHUE U (WJIM) IpUEM JIByX U OoJiee MOCETUTENeH OJHUM CHELHATUCTOM
HE JIOMyCKaeTcs;

- Mecta ana npuema 3asiBUTENEN O00OpYAYIOTCS CTYJIbSIMA M CTOJIAMH JIJIst
o0ecrieueHrss  BO3MOXKHOCTH  3allOJIHEHUs ~ 3asBIEHUH O  TMPEAOCTaBICHHUU
MYHUIIUTIATIFHON YCIYTH U 0(hOpMIICHUS TOKYMEHTOB.

2.16. IlokazaTenu kauecTBa M JOCTYIMHOCTH MPENOCTABICHUS MYHUIIUITATILHON
YCITyTH:

2.16.1. [Tokazarenu kayecTBa MyHHUIIMIIAJIbHON yCIIYTH:

— BBIMIOJIHEHUE JIOJDKHOCTHBIMHM JIMLIAMU, COTPYIHUKAMM aJIMUHUCTPALUU
COKypCKOro  CenbCcoBETa IMPEAyCMOTPEHHBIX  3aKOHOAATENLCTBOM  Poccuiickoit
®enepannu TpeOGoOBaHUi, MPABUI U HOPM, a TakKe COOIOACHHUE MOCIEI0BATEILHOCTH
aJIMUHUCTPATUBHBIX TPOILEAYP U CPOKOB HX HCIOJHEHUS TPHU MPEIOCTaBICHUN
MYHULUITAIBHOMN YCIIYTH;

— OTCYTCTBUE OOOCHOBAaHHBIX KanoO0 Ha JedcTBus  (Oe3meiicTBue)
JOJDKHOCTHBIX JIMI], COTPYIHUKOB aaMuHUCTpauud COKypCKOTO CelbCOBETa IpHU
IPEIOCTaBIEHUN MYHUIIUTIATBHON YCITYTH.

2.16.2. [Toka3zarenu AOCTYNHOCTA  NPEAOCTABICHUS  MYHUIUNAIBHOU
YCITyTH:



- JONIsl  3asiBUTENIEH, TOJYYMBIIMX MpeAocTaBieHne uHpopmammu 00
00BEKTaX HEJBUKMMOIO UMYIIECTBA, HAXOASIINXCS B MYHULIMIIAIIBHON COOCTBEHHOCTH
U TIpeJHa3HAYEHHBIX JUIS CAAaud B apeH]y [0 OTHOUICHHIO K OOLIEMY KOJIMYECTBY
rpaK[aH, NPHUHALISKAIIUX KATETOpHsM, YIOMSHYTBIM B IIyHKTE 1.2. HacTosALEro
perinameHTa, 0OpaTUBIIMXCS 33 OJyYEHUEM MYHULIMIIAIBHON YCIYTH,;

- MOJIHOTa W JOCTOBEPHOCTh MH(POPMAIMM O MYHUIIMIAJIBHOU YCIyre, O
NOpSIAKE W CTaHAapTe IPENOCTABICHUS MYHHULIMIAIBHOW yciyru, o0 oOpasuax
oopmiieHHsT JOKYMEHTOB, HEOOXOAMMBIX [IJISi TPEJOCTABICHUS MYHHUIIMIIAIHLHOU
yCIyTd, pa3MELICHHBIX Ha MH()OpPMAIMOHHBIX CTeHAaX, Ha VHTepHeT-pecypce
anMuHUCTpanu COKYpCKOTO CEJIbCOBETA;

- HENIeX0/IHasl JOCTYIHOCTh OT OCTAHOBOK OOILECTBEHHOTO TpaHCHOpTa [0,
3JIaHUs aIMUHUACTPALUU CENbCOBETA,

- KOJIMYECTBO B3aMMOJCHCTBUNA 3aABUTENSI C JOJDKHOCTHBIMU JIMLIAMHM IIPH
IIPEAOCTABICHNNA MYHUIIMIIAJIBHON YCIYTH U UX IPOJOJIKUTEIBHOCTD;

- BO3MOXKHOCTh ~MOJyYE€HHUS HHPOpPMaUMA O XOAE MPEJOCTABICHUS
MYHULIMNIAJBHOW YCIYI'M, B TOM 4YHCJIE€ C MCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKAILIUOHHBIX TEXHOJIOTUH;

3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKH BBINOJIHEHHS
aJIMMHHMCTPATHBHBIX Npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAAKY UX

BBINIOJIHEHH, B TOM YHCJIe 0COOCHHOCTH BbINOJHCHUA aAMUHUCTPATHBHBIX

npoueayp (AeMcTBMii) B 3JIEKTPOHHOM (popme

3.1. [IlpemoctaBieHWEe MYHUIIMIIATLHONM YCIYTH COCTOWT U3 CICAYIOMEH
MOCJIEIOBATEIBHOCTH 3 IMUHUCTPATUBHBIX MTPOLIEYD:

- IPUEM U PETUCTpAIlUs 3asBJICHUS O MPEIOCTaBICHUN HHGOpMAIHK 00 00BEKTaxX
HEJB)KUMOTO  HMMYIIECTBA, HAXOANIUXCS B MYHHUIMIAIBHONW COOCTBEHHOCTH
CoKypcKOro cenbCoBeTa W NMpEAHA3HAYEHHBIX VISl C1ayu B apeHIY;

- pacCMOTpPEHHUE 3asBIICHUS U MPEAOCTaBICHIE HH(DOPMALIUH.

brnok-cxema  mocnenoBaTeNbHOCTM  aAMUHUCTPATUBHBIX  JCHUCTBUW  IIPH
NPEAOCTaBICHUA MYHHIMIIAIBHOW YCIyrHW MNOpuBedeHa B mpuioxeHun Nel k
HACTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. CoTpyAHMKOM aJIMUHUCTpPAllMd CaMOCTOSITEIBHO HUCTPeOYyloTCS  TIO0
KaHaJlaM MEKBEJIOMCTBEHHOI'O B3aUMO/ICCTBUSI:

HEOOXOAMMOCTh B  MCTpeOOBaHMM TO  KAaHAJIOM  MEKBEIOMCTBEHHOIO
B3aUMOJIEUCTBUS OTCYTCTBYET.

3.3 Ilpuem u peructpauus 3asBIEHUS O MPEAOCTABICHUU HHPOpMaUUU 00
00BEKTaX HEJBUKUMOI0 UMYILECTBA, HAXOIAIIMXCS B MYHULIUITAIbHONH COOCTBEHHOCTH
CoKypcKOro cenbCoBeTa W NMPEAHA3HAYEHHBIX JUISl CIaYd B apeHy

3.3.1. OcHoBaHueM JJs1 Hayajla aJIMUHUCTPATUBHOW MPOLEAYPHI MO NpUEMY U
perucTpanuu 3asBJICHUS SIBJISAETCS MPEIOCTABICHUE B AJMUHHUCTPAIUIO 3asIBICHUS
JUYHO WJIM 4Yepe3 YMOJHOMOYEHHOTO MPEACTAaBUTENS, MO0 HalpaBiCHUE 3asBICHUS
IIOCPEICTBOM MTOYTOBOW WIIA 3JIEKTPOHHOU CBSI3U.



3.3.2.. CoeumMaiuct, OTBETCTBEHHBI 3a NPEIOCTABICHUE MYHHUIMNAIbHON
yCIIyTH, MPOBEPSET MPABWIBHOCTD 3aIIOJHEHUS 3asIBJICHUS KaK YKa3aHO B IOJIYHKTE
2.6. aIMUHUCTPATUBHOTO PErJIAMEHTA.

B cnyuae ecnu 3asBlieHUE HE UIMEET CEPbE3HBIX TOBPEXKICHUHN, HATMYNE KOTOPBIX
HE M03BOJIIET OJIHO3HAYHO UCTOJIKOBATh €r0 CO/AEpIKaHUE, CIIEUAINCT, OTBETCTBEHHBIN
3a MPEOCTABICHNE MYHUIIUIIAJIbHON YCITyTH, OCYILIECTBISET PErUCTPALIUIO 3asBIICHUS B
KypHaJIe PETUCTPALIMU 3aBOK B IEHb IPUHSATHUS 3asBJICHUS.

Crneunanuct, OTBETCTBEHHBIM 3a MPEAOCTABICHWE MYHHUIMIAIBHON YCIYTH,
Ha3HA4YaeT JCHb, B KOTOPHIA 3asiBUTENIO HEOOXOIUMO SIBUTHCS 3a TOJYyYECHUEM
pe3ynbTara NpeJOCTABICHHUS] MyHUIIMITAIBHON YCIYTH.

3.3.3. Ilpy HenpaBUIbHOM 3aIlOJHCHUM 3asBICHUS CICLHATUCT YCTHO
YBEIOMIIIET 3asBUTENII O HAJU4YMKM NPEISTCTBUH Uil pacCMOTPEHHUS BOIIPOca O
NPENOCTABICHUM MYHULUIIAIBHON YCIYTH, OOBACHSET 3aiBUTENI0 COJACpPKAHUE
BBISIBJICHHBIX HEJJOCTATKOB B IIPEJCTaBICHHOM 3asiBJICHUH U MEPBI 10 UX YCTPAHEHUIO.

Ecnu HemocTaTky, NPENSTCTBYIOIINE PUEMY 3asBJICHHUS], TOIIYCTUMO YCTPAHUTH
B XOJI€ ITPUEMA, OHU YCTPAHSIOTCS HE3aMELIIUTEIBHO.

3.3.4. Pe3ynpTaTOM BBIIIOJIHEHHSI aJMUHUCTPATUBHON IPOLIEAYPHI SIBIIAETCS
IPUEM 3asIBJIICHUS 3asIBUTENS HA MOJIYYEHHE MYHHUIUIIATIBHON YCIIYTH.

MaxkcuMmaibHasi IpOoI0JKUTEIBHOCTh aIMUHUCTPATUBHOM MpoLeTyphl HE JOJDKHA
npeBbIaTh 20 MUHYT.

3.4. PaccMoTpeHHe 3asiBJICHUS U MPEACTaBICHUE MHPOPMALMK 3aSBUTEIIO HIIN
OTKa3 B NMPEACTaBICHUN HH(POPMALIHH.

3.4.1. OcHoBaHMEM I Ha4aJla AJIMHHUCTPATUBHOW IPOLEAYPHI SBISIETCS
nepeiaya  CHelUaJMCTOM  3asBJICHUS Ha PACCMOTPEHHE 3aMECTUTENIO  TJIaBbl
aJIMUHUCTPALINH.

3.4.2. OTBETCTBEHHBIM 34 BBINIOJHEHNWE AJIMWHUCTPATUBHOW IPOLETYPHI
SIBJIIETCSI 3aMECTUTEIb TJIaBbl JIMOO IJ1aBa aAMUHUCTPAIIMH U CIICIIUAIINCT.

3.43. B cinyyae Haauuusg OCHOBaHMN [JIi OTKa3a B IPEIOCTABICHUU
MYHULIMIIAJIBHOW YCIYTM CIEUMAJUCT MOATrOTaBIMBAEeT pelieHHe o0 OTKa3e B
IPEIOCTABIICHUN MYHULMIAIBHONW YCIyrd, C YKa3aHHEM MpPUYMH JUIs OTKas3a, U
IpeJICTaB/IsIeT Ha OJNKUCH TJIaBe aIMUHUCTPALIHH.

B ciywae oOTCyTCTBHA OCHOBaHMW Uil OTKasa B  IPEAOCTaBIICHUN
MYHUIIUIAJIBHONW YCIYTH CIEUUAIUCT MOATOTAaBIMBACT MH(DOPMALMIO U MPEACTABISIET
Ha MOJIHUCH IJ1aBe aAMUHUCTPALIMH.

3.5. Bblgaua m0Oo HampaBi€HUE 3asBUTENI0 OTBETa Ha 3ampoc M0
IpeaocTaBiIeHn0 HHpopMauu 00 00beKTaX HEABMKMMOTO UMYIIIECTBA, HAXOIAIIMXCS
B MYHUIMIIAJIbHON COOCTBEHHOCTH U MPEJHA3HAYEHHBIX JUIsl CIaYu B apeHy.

3.5.1. OcHoBaHMeM i1 Hadajla AaIMHHUCTPATUBHOW MPOLEAYPHl SBISAECTCS
MOJIyYeHUE CHELHAIMCTOM JABYX 3K3EMIUISIPOB MOANKMCAHHOTO pelieHus (0Tka3a) Ha
npenocraBieHrne nHpopmauu 00 00beKTaX HEIBIKMMOTO MMYIIECTBA, HAXOIAIIUXCS
B MYHUIIUIIAJIbHOW COOCTBEHHOCTHU U MpEeJHA3HAYCHHBIX I CAaud B apeHIy.

3.5.2. OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aIMUHUCTPATUBHON IPOLIEYPHI SIBIISETCS
CHELUANCT.

3.5.3. IlpuOwBImii B Ha3HAYCHHBIA JI€Hb I TOJy4eHHS uHOOpMaIu 00
00BEKTaX HEIBHKUMOTO UMYIIECTBA, HAXOASIIMUXCS B MyHUIIUIIAIBHON COOCTBEHHOCTH



W TMpeJHAa3HAYEHHBIX i1 CAauYd B apEHAy 3asBUTENb MPEIbABISIET JOKYMEHT,
YAOCTOBEPSIOMIMNA  JIMYHOCTb, @  MPEACTaBUTENb  3aigBUTENS] -  JOKYMEHT,
YIOCTOBEPSIONINNA JIMYHOCTh, TOBEPEHHOCTh U €€ KOIHI0, KOTOpasi MOMEMIAETCs B JIEJI0
JIOKyMEHTOB O PACCMOTPEHUU 3asIBICHHUS.

3.5.4. Cneuuamuct TmpOBEpSiET TMpPEAbsIBICHHbIE JOKYMEHTBHI, Mpejiaraet
3asIBUTENI0 WJIM TPEACTABUTENIO 3asgBUTENS YyKa3aTh B DJK3EMIULIpE PEIICHHUS O
npenocTaBiieHnd uHbopmauu o0 00bEeKTaX HEABUKUMOTO UMYIIECTBA, HAXOIAIIUXCS
B MYHHIIMITAJIBHONW COOCTBEHHOCTH W MPEJHA3HAYEHHBIX IS CIayd B apeH.y, JHOO B
PK3EMIUIIpe 00 OTKa3e B MPEAOCTAaBICHWH WH(POPMAIMHA, OCTAIOMEMCS B
aJIMUHUCTPAIAH, CBOU (PaMUJIUIO, UMS, OTYECTBO, JTOJDKHOCTH, MIOCTABUTH IOJINCH U
JaTy TOJY4YeHHs JTaHHOrO JOoKyMeHTa. llocie BHeceHus 3THX AaHHBIX CHEHUATIUCT
BBIJIACT 3asIBUTENIIO WJIU MPEJACTABUTENIO 3asBUTEIISI EPBBIN AK3EMIUISAP pa3pelIeHust o
MpeNoCTaBleHnd  WHPOPMAIMKM WM peIIeHne 00 O0TKa3e B TNPEIOCTaBICHUHU
nHpopMaruu.

3.5.5. 3agmieHue, pelmieHUE O TMpeaocTaBieHUH uHPopManuu (0TKa3 o
MpeI0CTaBIeHU UHGOPMAIUK) U MPUIOKEHHBIE K HEMY KOIMHUH JIOKYMEHTOB (KOTIHS
JIOKYMEHTa, YAOCTOBEPSIONIETO JIMYHOCTh, KOIHS JOBEPEHHOCTH MPEICTABUTEs),
OpOIIIOPYIOTCST B JIEI0 B COOTBETCTBUM C TIPAaBWIAMH JCIIONPOU3BOJICTBA, JIEITY
MIPUCBANBAETCSI HOMEP B COOTBETCTBUH C HOMEHKJIATYPOU JI€J YIIPABICHUSI.

3.5.6. MakcuMalnbHBIi CpPOK MCIOJIHEHHMS JAHHOW  aIMUHUCTPATUBHOMU
MPOIIEAYPHI COCTaBIsET 5 AHEH (OpoNTIOpOBKA B JI€J]10, MPUCBOCHUE HOMEPA).

3.6.7. B cmydae HESIBKM 3asiBUTENS B JEHb, HA3HAUYCHHBIM I TOJYy4YCHUS
pelieHusl O MpeAOoCTaBlIeHUH MH(opManuu 00 0OBbEKTaX HEIBMXKMMOTO MMYLIECTBA,
HaXOJSIIMXCS B MYHMIIMIIATLHONM COOCTBEHHOCTH M MpEIHA3HAYEHHBIX JJIS Claud B
apeHJy WA penieHus o0 OTKa3e B MPEIOCTaBICHUH WHOOpPMALUM, CHEIUATUCT IO
TenedoHy, yKa3aHHOMY B 3asiBJICHUU YBEJOMJISICT 3asBUTEJISI O TOTOBHOCTH PELICHUS B
npenocTaBiieHnu uHbopMarui 00 00beKTax HEABMKUMOTO UMYIIECTBA, HAXOAITUXCS
B MYHHUIIMIAJIBHOW COOCTBEHHOCTH W TMpEAHA3HAYEHHBIX MJIs Cllayd B apeH/y WU
pernieHre 00 0TKa3e B BblJaue MPeA0CTaBICHUH UH(POPMAIIUH.

B cnyuae, ecniu 3asBuUTENlb B TEUEHHE MECALlA CO JAHS, HAa3HAYEHHOIO s
MOJIYYCHHS] PEIICHHs] O TPeNoCTaBlieHUU HH(opMaiu 00 00bEeKTaxX HEABHUKHUMOTO
UMYIIIECTBA, HAXOSIIMXCA B MYHUIIMITAIbHON COOCTBEHHOCTHU U TIPEHA3HAYCHHBIX IS
Cllaud B apeH/Iy WJIU perieHus 00 0TKa3e B MPeI0oCTaBIeHUU HH(OpMaIuK, HE SIBUTCS B
aIMUHUCTPALIMIO JIJII €r0 TOJYYEHHUs], PEIICHUEe O MpeAocTaBieHUrn uHpopManuu o0
00BbEKTaX HEJBUKUMOTO UMYIIIECTBA, HAXOAIIUXCS B MyHUITUIIAIbHOW COOCTBEHHOCTH
U TIpeHa3HAYEHHBIX JIJIsl CJla4yd B apeH]ly WJIU pelieHue 00 OTKa3e B MPEAOCTABICHUU
uHpopmarmu 00  00BEKTaX  HEABMIKMMOIO  HMMYIIECTBA,  HaXOASIIUXCS B
MYHULIUNAIBHON COOCTBEHHOCTHM W TIPEAHA3HAYCHHBIX IS CJa4yd B apeHIy
BKJIQJbIBAETCA B J€JI0. B J1anpHeWieM MojiydeHue penieHus O MPeAoCTaBICHUU
uHdpopmaruu 00  OOBEKTaxX  HEABMKMUMOTO  HMMYIIECTBA, HAXOANIUXCS B
MYHUITUTIATPHOM COOCTBEHHOCTH W TpEAHA3HAYEHHBIX JMJIA CAAYd B apeHJy WU
pemieHns 00 OTKa3e B MPEAOCTaBICHUH HWH()OpPMAIMM BO3MOXHO TII0 3asBICHHUIO
3asIBUTEJISI MJIM €70 TIPEACTABUTEII.

4. @opMbI KOHTPOJIS 32 HCIOJTHEHHEM pPerjiaMeHTa



4.1. Texymuidi KOHTpPOJIb 3a COOJIIOJIGHUEM M HCIOJHEHUEM COTPYAHUKAMU
aAMUHUCTPALIMM TIOJIOKEHUW HACTOSIIETO aIMUHUCTPATUBHOIO PErJIaMEHTa U HMHBIX
HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAaHABIMBAIONIMX TPeOOBaHUS K TMPETOCTABICHUIO
MYHULMNAIBHON YCIYyTrH, a TakKe MPUHATHEM pelIeHu ocyuecTBisgier [naBa
agMuHUACTpa COKYpCKOTO CEIbCOBETA.

4.2. Texymuii KOHTPOJIb, OCYIIECTBISETCA MMyTEM IPOBEICHUS IJIAHOBBIX (OJIUH
pa3 B ToJ) U BHEIUIAHOBBIX IPOBEPOK IOJHOTHI M KadecTBa MPEJOCTABICHUS
MYHUIIMIIAJIBHOW YCIyTu 1o oOpamieHusM 3asButeneil. [IpoBepku mnpoBoasTcs Ha
OCHOBAaHMHM pacnopspkeHus [ naBel anMuHUCcTpanuu COKYpPCKOTIO CEITbCOBETA.

4.3. OTBeTCTBEHHOCTb 3a  MPEAOCTaBICHHE  MYHUIMNAIBHONH  YCIIyTU
Bo3naraercss Ha [maBy agmuHuctpanuu COKYpPCKOIO — CEIbCOBETa, KOTOPBIN
HEIMOCPEJICTBEHHO  MPUHUMAET  pEelIeHWe IO  BONpOcaM  MPEJOCTaBICHUS
MYHULUNAIBHON YCITyTH.

4.4, OTBEeTCTBEHHOCTb 32 HEHCIIOJIHEHHE, HEHaJUIeXkKallee MCIOJIHEHUE
BO3JIOKEHHBIX  OO0S3aHHOCTEH MO  MPEJOCTABICHUIO  MYHHUIMIAIBHOM  yCIIyTH
BO3JIAraeTCsl Ha COTPYIHUKOB aiMUHKUCTpaunu COKYpPCKOIO CEIbCOBETA B COOTBETCTBUU
¢ ®enepanbubiM 3akoHOM OoT 02.03.2007 N 25-®3 «O MyHUIMMAIBHON CIIyxk0e B
Poccuiickoit deneparun» u denepanbHbIM 3akoHOM OT 25 nexadpst 2008 roma Ne 273 -
@3 «O NpoTUBOJCHCTBUU KOPPYIILII.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSAI0K 00KAJTOBAHNS PelieHu
U aeiicTBuil (0e31eiiCTBYUsI) OPraHa, NpeIoCTABJISIONIECr0 MYHUIMIIAJIbHY IO
YCJIYTIY, a TAKKe UX J0JIKHOCTHBIX JIUIL

5.1. 3agBuTenu Bnpase 00KaIoBaTh JeUCTBUS (0€31€MCTBUE) TOHKHOCTHBIX JIUII,
NPUHUMAIONIMX y4YacTHE B TPEJOCTABICHUU MYHUIIMIAIBHON YyCIyTH, a TaKke
pelieHus, MTpUHUMAeMble TaKHUMH JIUIIAMU B XOJI€ MPEIOCTaBICHUS MYHHUIIUINATBLHON
YCIIYTH, B 10CYIcOHOM (BHECYICOHOM) MOPSJIKE, B TOM YHCIIEC B CICAYIOIMIMX CIIydasx:

1) HapylleHHE CpOKa pPETUCTpaluu 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHUITUTIATBHOUN YCITYTH;

2) HapyIlIeHUEe CPOKa MPEIOCTABICHUS MyHHUITUTIATBHON YCIIYTH;

3) TpebGoBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM JJIs MPEIOCTABICHUSI MyHULIUTTAILHOW YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPEIyCMOTPEHO
HACTOSIIMUM aIMUHUCTPATUBHBIM PETIIAMEHTOM, Y 3asIBUTEJIS,

5) oTKa3 B MPeIOCTABICHUN MYHULIUTIAIBHOW yCIIyTH, €CJTM OCHOBAHUS OTKa3a He
MPEAYyCMOTPEHBI HACTOSIIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM,

6) 3aTpeboBaHUE C 3asgBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHON YCIyTH
IJ1aThl, HE TPETyCMOTPEHHON HACTOSIIIIUM aIMAHACTPATUBHBIM PETIaMEHTOM,

7) OTKa3 opraHa, NpeJOoCTaBIISIIONIETO MYHHUIIUNIAIBHYIO YCIYTY, ITOJKHOCTHOIO
JUIla OpraHa, WPEIOCTABISIONICTO MYHUIMIAIBHYIO YCIAYTy, B HWCIpaBICHUU
JOMYIIEHHBIX OMNEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTABICHUS
MYHHUITUTIATFHOW YCIYTH JOKYMEHTaX JMOO HAPYIICHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM.



5.2. 3asBuTeNnM BIpaBe OOpaTUTHCS C KamoOol Ha aeiicTBusa (Oe3neiicTBHe)
JOJDKHOCTHBIX JIMI, TMPUHUMAIOLIMX YYacTHE B TNPEIOCTaBICHUM MYHUIIMITAIBHON
YCIIYTH, a TakKe pEIICHHs, IPUHUMAaeMble TaAKUMHU JIMIIAMU B XOJI€ MPEIOCTaBICHUS
MYHULIMTAIBHOM YCIyTH (J1ajiee — kajioba) B MUChbMEHHOM (YCTHOM) hopMe JIMYHO WU
HalpaBuTh  kajgo0y MO  TMOoYTe, C  MCIHOJIb30BaHMEM  UH(MOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  ceTn  «MHTepHeT», oduuuanpHOTO caiiTa oOprasa,
MPEIOCTABISIONIET0 MYHHUIIMNAIBHYIO YCIYTY, a TakXe MOXET OBbITh MpHUHSTA MpHU
JUYHOM TIPUEME 3asIBUTEIIS.

5.2.1. XKanoba momaercs B MUChMEHHOW (opMe Ha OyMaXHOM HOCHUTEJE, B
AIIEKTPOHHOM (hOpMe B OpraH, MPeIOCTABIAIOMNNA MyHUIUITATBHYIO YCIYTY. 3asgBUTEIN
BIIpaBe 00KAJIOBATh B JOCYACOHOM (BHECYIACOHOM) MOpsAKe neicTBUS (O0€31eUCTBUE) U
pemeHusl JOJDKHOCTHBIX JuIl IlepBoMy 3aMecTHTENO TJIaBbl aJIMHHHCTPAIIAN
MYHHUITUTIATFHOTO 00pa3oBaHus, [ 1aBe MyHUIIUITAILHOTO 00pa30BaHMUSI.

5.3. Kanoba npomxHa COACPKATh:

1) HavMEHOBaHWE OpraHa, IMPEIOCTABISIONICIO MYHHIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI]a OpTaHa, NpelOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JH0OO0
MYHHUIIMTIATBHOTO  CIIY)KAllleTo, pelieHuss W JedcTBUa  (Oe3/elicTBHE) KOTOPBIX
00XKaTyloTCS;

2) dbamunuio, UMs, oT4eCTBO (IMOCNENHEE - MPU HAIUYUHU), CBEICHUS O MECTE
KUTEIHCTBA 3aBUTENS - (DU3UYECKOTO JIMIAa JIMOO HaUMEHOBAHHE, CBEJICHUS O MECTE
HAXOXKJCHUS 3aBUTEIS - IOPUIMYECKOTO JIUIA, a TakKe HoMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYWU) U TIOUYTOBBIA aJpec, Mo
KOTOPBIM JOJKEH OBITh HAIIPAaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXKaTyeMbIX PEIICHUSIX U JIUCTBUAX (Oe3leiicTBUM) OpraHa,
MPEIOCTABIISAIONIETO  MYHHUIIMIMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIAa  OpraHa,
MIPEIOCTABIISAIONICTO MYHUIIATAILHYIO YCIYTY, JIM0O MYHHIIMTIAIBHOTO CITY)KaIIETO;

4) noBOABI, HA OCHOBAHWU KOTOPBIX 3asIBUTEIh HE COTJIACEH C pEIICHHUEM U
nerictBueMm (0Oe3meiicTBEM) opraHa, MPEIOCTaBISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMI]a OpTaHa, MNpPEIOCTaBISIONIEr0 MYHUIUMNAIBHYIO YCIYyTy, JHOO0
MYHHUITUTIATBHOTO CIIYKAIlero. 3asiBUTEIEM MOTYT OBITh MPEJACTaBIEHBI JOKYMEHTHI
(TIp¥ HAJTMYKH ), TIOATBEPIKIAIOIINE JTOBOJIBI 3asIBUTEIISA, TUOO0 MX KOIHH;

5) IMYHYIO TOAMKMCH 3assBUTEIIS U JIATYy.

5.4. Tlpu momaye >kanoObl 3asBUTENb BIpPaBe IMOJYYUTh B OpraHe MECTHOIO
CaMOYMpaBlIeHUS CIEAYIONyI0 HH(pOpMaIuio, HEOOXOIUMYIO IJIsi OOOCHOBaHHUS U
PacCMOTPEHUS KaJIOObI:

- 0 MECTOHAxOXXJEHWW OpraHa MECTHOTO CaMOYIPaBJICHUS W CTPYKTYPHOTO
M0JIpa3esICHus,

CBEJICHUS O pekuMe paboThl OpraHa MECTHOTO CAMOYIIPABJICHHS U CTPYKTYPHOTO
ToJIpa3esICHus;

- 0 rpaduKe mpueMa 3asBUTEICH HAYabHUKOM CTPYKTYPHOTO TOJApa3eicHus,
[lepBbIM 3amecTuUTENIEM TJIaBbl AJMUHHUCTpAIMUd MYHHUIIMIAIBHOTO 0O0pa3oBaHUS,
['maBoit MyHUITUTIATILHOTO O0Opa30BaHUS;

- 0 TIepeYHEe HOMEPOB TeIe(POHOB ISl MONYYCHHUS CBEACHUN O MPOXOKICHHUU
MPOIIETYp PACCMOTPEHHUSI 5KaI00BbI;



- O BXOJSIIEM HOMEpe, IMOJA KOTOPbIM 3aperucTpupoBaHa xkamoba B
aJIMUHUCTPALIMA MYHULIMIIAILHOTO 00pa30BaHus;

- 0 CPOKE PacCMOTPEHHUSI 3Kal00BbI;

- O TPUHATBIX MPOMEKYTOUHBIX peHIeHUsX (MPUHATHE K PaCCMOTPEHHIO,
HUCTpeOOBaHUE TOKYMEHTOB).

[Ipu mnomaye >kamoObl 3asBUTENh BIOpaBE TMOJYYUTh B  CTPYKTYPHOM
MOJIPA3/IeNICHU KOMUHM JOKYMEHTOB, MOATBEPXKIAIONMIUX OOXKalyemMoe JeicTBue
(Oe3neiicTBUE) TOMKHOCTHOTO JIUIA CTPYKTYPHOTO MOAPA3/ICICHUS.

5.5. Xanoba, moctynuBmias B OpraH, MNPEAOCTaBISIONINN MYHUIIUTAIBHYIO
yCIyry,  TOIJEKHUT  PACCMOTPEHHUIO  JIOJDKHOCTHBIM  JIMIIOM,  HaJEJICHHBIM
MOJTHOMOYHSIMH 10 PACCMOTPEHHIO Kajo0, B TEYCHHUE IMSATHAAUATH pabodYnX AHEU CO
JTHSL €€ PEerucTpalud, a B cllydae 00KaJOBaHMSA OTKa3a OpraHa, MpeIoCTaBIISIOIIECTO
MYHUIIUIIATIBHYIO YCIYTy, AOHKHOCTHOTO JIMIIAa OpraHa, OpraHa, MPeIoCTaBIISIONIETO
MYHUIIUNIATBHYIO YCIIYTY, B MPUEME JOKYMEHTOB Y 3asBUTENS JUMOO B MCIPABICHHUU
JONYIIEHHBIX ONEYaTOK M OMMOOK WJIM B CiIy4ae OOKaJlOBaHUSA HapyLICHUS
YCTaHOBJIEHHOT'O CPOKa TaKUX MCHPABICHUM - B T€UEHHE MATH pabOUyuX JHEH CO JAHS ee
perucTpaum.

5.6. Ilo pe3syapTaTam paccCMOTpPEHMsI >KajioObl OpraH, IPeIOoCTaBISIFOIINN
MYHHUIIUIIAJIBHYIO YCIIYTY, IPUHUMAET OAHO U3 CIEAYIOIIMX PEIIECHUI:

1) ynosnerBopsieT xanoly, B TOM 4Huciie B (pOpME OTMEHBI IPUHATOTO PELICHMUS,
UCTIPABICHUS JOMYIIEHHBIX OPTaHOM, IMPEIOCTABIAIONIUM MYHHUIUIAIBHYIO YCIYTY,
OMe4yaToK W OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHIIUIAIHLHOU
yCIyT JOKYMEHTaX, BO3BpaTa 3asgBUTEINIO JCHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE
IPETyCMOTPEHO HACTOSIIUM aIMHUHHCTPATUBHBIM PErIaMEHTOM, a TaKKe B HWHBIX
bopmax;

2) OTKa3bIBAET B YAOBIECTBOPEHUH KaOOBI.

5.7. He no3nHee 1HS, CIEQYIOIIErO 3a AHEM NPUHATHS PEIICHUs, YKA3aHHOTO B
NYHKTE 5.6. aAMUHUCTPATUBHOTO perjiaMeHTa, 3asBUTENI0 B MUCbMEHHON (hopMe U 10
KEJIAHUIO 3asBUTENS B AJIEKTPOHHOU (popMe HampapisieTCsi MOTUBHUPOBAHHBIA OTBET O
pe3ysbpTaTax pacCMOTPEHHUS KaJIOOBbI.

5.8. B cirydae ycTaHOBJICHHS B XOJI€ WJIW TI0 PE3yJIbTaTaM PaCCMOTPEHHMS KaJI0ObI
IPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO TPAaBOHAPYIICHHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE  JIMLO, HAAENEHHOE TMOJHOMOYMAMU IO PACCMOTPEHHUIO Kajioo,
HEe3aMeUIUTEIHHO HAMpPaBIseT UMEIOIINECs MaTepUalbl B OpraHbl IPOKYPaTypHhI.

5.9. 3anuce 3asBUTENEl Ha JUYHBIA TIpueM K [lepBoMy 3aMeCcTUTENIO TiaBbl
aIMUHUACTpPAlMM  MYHUIMNAIBHOTO  oOpa3oBaHus, [7aBe  MYHHIIMIAIBHOTO
o0Opa3oBaHMsI, B TOM YHCIIE JJII PACCMOTPEHHS YCTHOW KaIO0ObI, OCYIIECTBISETCS TpU
JUYHOM oOOpamieHuu W (Wiau) npu oOpallleHHH M0 HOoMepaM Telne(pOHOB, KOTOpPbHIE
pasMemniaroTcs Ha O(QUIIMATbHOM HWHTEPHET-CATe aIMUHHCTPAIMH MYHHUIIUTAIBHOTO
o0Opa3oBaHMsI U HH(OPMALIMOHHBIX CTEHAAX CTPYKTYPHOTO MOApPa3ICICHHUS.

5.10. I[Ipu oOpamiennn 3asBUTENS C Kal0OOW B yCTHOU (opMme, coiepKaHue
YCTHOTO OOpalIeHHs] 3aHOCUTCS B KapTOUKYy JIMYHOTO TMpuema 3asButeis. B ciyuae
€CIM W3JIOKEHHBIE B YCTHOM oOpareHuu ¢(akThl W 00CTOSTEIhCTBA SIBIISIOTCS
OYEBUIHBIMU M HE TpPeOYIOT JOIMOJHUTENbHON MNPOBEPKH, OTBET Ha OOpalleHue ¢
coryacus 3asBHUTENsS Aa€TCA YCTHO B XOJ€ JUYHOTO MpUEMa, O YeM JEJIAaeTCs 3alucCh B



KapTOUYKE JIMYHOTO TpHeMa 3asBUTENSA. B OCTAIBHBIX CIydasiX TAeTCs MUChMEHHBIN
OTBET MO CYIIECTBY MOCTaBJICHHBIX B 00OpaIeHUH BOPOCOB.

5.11. TlucemenHas xanoba, coJiepkaiias BOIPOCHI, PEIICHHE KOTOPHIX HE BXOIUT
B KOMIIETEHI[MIO OpraHa MECTHOTO CaMOYIIPaBJICHUS, HAMpPABISETCA B TEYCHHE CEMU
JHEH CO JIHS €€ PEerucTpalud B aJIMHUHHCTpPAllMd MYHUIIMIAIBHOTO OOpa3oBaHUsS B
COOTBETCTBYIOIIUIA OpraH WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIlY, B
KOMIIETEHIIUIO KOTOPBIX BXOJUT pELICHUE IOCTAaBJIEHHBIX B »ajgo0e BOIMPOCOB, C
OJTHOBPEMEHHBIM THCHMEHHBIM YBEIOMJICHUEM 3asiBUTEIIS, HAPABUBIIETO KaJIO0y, O
nepeaapecaliy Kajlo0bl, 32 UCKITIOYCHHEM CITydasi, €CJIM TEKCT MUChMEHHOH >KajmoObl
HE TIO/IIAETCS MTPOUYTEHUIO.

5.12. OOpaiienrie, MOCTYNHBIIEE B OPraH MECTHOIO CAMOYIIPABICHUS WU
JOJDKHOCTHOMY JIMITY B (hOpME AJIEKTPOHHOTO JOKYMEHTA, MOJICKHUT PACCMOTPEHHIO B
MOPSIIKE, YCTAHOBJIEHHOM  HACTOSIIIIMM  aJMUHUCTPATHBHBIM  perjaMeHToM. B
oOpalieHUH TPAKJAHWH B 0053aTEIbHOM MOPSIKE YKa3blBA€T CBOM (PaMUIMIO, UM,
OTUYeCTBO (MOCJIEIHEE - PU HAIUYUH), AAPEC DIEKTPOHHOUM MOUTHI, €CJIM OTBET JOJHKECH
ObITh HampaBiieH B (hOPME AIEKTPOHHOTO JOKYMEHTA, U MOYTOBBIN aJIpec, €CIU OTBET
JOJDKEH OBbITh HAampaBlieH B MHUChbMEHHOUW (opme. ['paknanuH BIpaBe NMPUIIOKUTH K
TaKOMy OOpallleHHI0 HEOOXOIUMBbIE JOKYMEHThl U MaTepualbl B JIEKTPOHHOU (popme
a1M00 HaNpaBUTh yKa3aHHBIE JOKYMEHTHl U MaTE€pHalIbl UM UX KOMUU B MUCHMEHHOMN
dbopwme.

OTtBer Ha oOpaleHne, MOCTYIHUBIIEE B OPraH MECTHOTO CaMOYIPABICHUS WA
JOJDKHOCTHOMY JIUITy B ()OpME JJICKTPOHHOTO TOKYMEHTa, HaIpaBisieTcs B (opme
AJIEKTPOHHOTO JIOKYMEHTA TI0 aJpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIcHuH,
WM B TUCBMEHHOM (hopMe 10 TIOYTOBOMY aJpecy, yKa3aHHOMY B 0OpaIieHuH.

5.13. [lopsaok paccMOTpeHUs KanoObl 3asBHUTENSA, OCHOBAHHWS I OTKa3a B
PACCMOTPEHUH KAJIOOBI:

- B cllyyae ecju B jkalmoOe He ykaszaHbl (haMuvs 3asiBUTENs, HANPABUBIIETO
*ano0y, ¥ TIOYTOBBIN aJpec, 0 KOTOPOMY JOJHKEH OBbITh HAIPaBJIEH OTBET, OTBET Ha
xkano0y He pnaerca. Ecmu B ykazaHHOM kanoOe cojepikarcs CBEIEHUS O
MOATOTABIMBAEMOM, COBEPIIAEMOM HWJIM COBEPIICHHOM IMPOTHUBOMPABHOM JESHUH, a
TaK)Ke O JIMIIe, €ro MOJrOTaBIMBAIOIIEM, COBEPIIAIOIIEM WU COBEPIIUBIIEM, kKajnoba
MO/JICKUT HAMPABIECHUIO B TOCYJAPCTBEHHBIH OpPraH B COOTBETCTBHH C €T0
KOMIIETCHIUECH;

- xajno0y, B KOTOpOW COJEp>KATCs HEIEH3ypHbIE JUOO OCKOPOUTEILHBIE
BBIPKCHHSI, YIPO3bl )KU3HHU, 3I0POBBI0 U UMYIIECTBY JIOJDKHOCTHOTO JIMIA, a TaKKe
YJICHOB €r0 CEeMbH, JOHKHOCTHOE JIMIIO BIPAaBE OCTABHTh 0€3 OTBETA MO CYIIESCTBY
MIOCTABJICHHBIX B HEW BOMPOCOB M COOOMIUTH MUCHMEHHO 3asSBUTEIIO, HAIPaBUBIIEMY
XKajno0y, 0 HEAOMYCTUMOCTH 3JI0YTIOTPEOJICHUS ITPABOM;

- €CJIM TEKCT JKaJIoObl HE MOJAacTCs MPOYTCHHUIO, OTBET Ha JKaJI00y HE JaeTcs, O
YeM THUCHBMEHHO COOOIIaeTCs 3asBUTENIO, €€ HalpaBUBIIEMY, €ClU e€ro daMuius u
MIOYTOBBIN a/Ipec MOAI0TCS POYTCHHUIO;

- €CJIM B Kayo0e 3asBUTEIISL COJIEPYKUTCS BOIIPOC, HA KOTOPBI €My MHOTOKPATHO
JaBaJIUCh THChbMEHHBIE OTBETHI IO CYIIECTBY B CBS3UM C paHEEe HaIpaBIsEMbIMU
)Kano0aMu, U TIPH ATOM B JKaJloOe HE MPUBOJATCS HOBBIC JTOBOJBI WM 00CTOSATEIHCTRA,
JIOJDKHOCTHOE JIMIIO BIPaBe MPUHUMATH PEIICHHE O O€30CHOBATEIBHOCTH OYEPEITHOTO



oOpaIrieHusi W TPEKPANICHUH TEePENHUCKH C 3asgBUTENIEM 10 JAHHOMY BOIPOCY TPH
YCIIOBUM, YTO YKa3aHHas jkajioba W paHee HampaBiisieMble >KaloObl HANpaBIIsUIUCh B
OJIMH U TOT >X€ OpraH WIH OJHOMY W TOMY K€ JOJDKHOCTHOMY muily. O JaHHOM
pelIeHUH YBEIOMJISIETCSI TMCbMEHHO 3asIBUTENb, HAPABUBIIHI 5kaio0y;

- B CJIy4ae €cJid OTBET IO CYUIECTBY MOCTABJICHHOIO B jkajio0e BOMpoca HE MOKET
ObITh JaH Oe3 pasrjallleHHs] CBEJACHHM, COCTABJISIONIUX TOCYJApPCTBEHHYIO WJIM HUHYIO
oxpaHsieMylo (enepaibHbIM 3aKOHOM TaiiHy, 3asBUTENIO, HAIpPaBUBILIEMY XKajio0y,
MUCEMEHHO COOOIIAEeTCS 0 HEBO3MOXKHOCTH JTaTh OTBET IO CYIIECTBY IMOCTABICHHOTO B
HEl BOIIPOCa B CBSI3U C HEJAOMMYCTUMOCTBIO Pa3IJIallieHNus YKa3aHHBIX CBEJICHUN;

- B cllydae €CJM TMPUYUHBI, I0 KOTOPHIM OTBET IO CYIIECTBY TMOCTABJIICHHBIX B
’)ano0e BOIMPOCOB HE MOT OBITH JIaH, B MOCTEAYIOMIEM OBLIM yCTPaHEHBI, 3asBUTEIb
BIIPABE BHOBH HAMPABHUTH JKaJI00y B aIMUHUCTPAINIO MyHUITUTIATHBHOTO 00Pa30BaHUS.

5.14. TTo pe3ynbTaTaMm pacCMOTPEHUS KAJIOOBI JOJKHOCTHOE JIUIIO MPUHUMAET
peuieHue 00 YAOBIETBOPEHUM TpeOOBaHWM 3asBUTENs JMOO 00 oOTKaze B HX
YIOBJIETBOPEHUH, O YEM 3aSBUTEIIIO 1a€TCSA MUCbMEHHBIA OTBET.

5.15. 3asgButenu BmpaBe oOOKaIoOBaTh JAeHCTBUs (O€3ACHCTBHE) JTOKHOCTHBIX
JUI, MPUHUMAIOIIUX YYacTHE B MPEIOCTaBICHUU MYHHUIIMITAIILHON YCIYTH, a TaKke
pelieHus, MpUHUMaeMble TaKUMU JIMIAMUA B XOJI€ MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH, B CyJI€OHOM MOPSIAKE.

5.16. 3asBUTENM BIpaBe OOpPATUTHCA C 3asBICHHEM OO0 OCIApUBAHUM PEUICHUS,
nercTBuil  (0e3MeMCTBUSI)  JOMKHOCTHBIX — JIMI, TNPUHUMAIOUIMX  y4acTHE B
MIPEIOCTaBICHUH MYHUITUTIATLHOW YCIYTH, B CYJ IO MECTY €ro JKHTEIbCTBA WIIA TI0
MECTy HaxOXXJEHHsS OpraHa MECTHOTO CaMOYIIPaBJCHUSA, TOJDKHOCTHOTO JIWIIA,
peuienue, nercraue (0e31eiCTBIE) KOTOPOTO OCIIapUBAETCHI.

5.17. I'pasknanuH BIipaBe OOpaTUThCA B CyHd C 3adBICHHEM B TEUEHUE TpeX
MECSIIIEB CO JHS, KOTJa €My CTajo U3BECTHO O HAPYIICHUU €ro MpaB U CBOOO/I.

[Ipomyck TpexMecsyHOTO CpoKa OOpallieHHs] B CyJl C 3asBJICHUEM HE SIBISETCA
JUTsl CyJla OCHOBaHWEM JJI OTKa3a B MPHUHATUU 3asBieHus. [I[puunHbI mpormycka cpoka
BBISICHSAIOTCSL B MPEJABAPUTEIBHOM CYIACOHOM 3aceaHuM WIM CyIeOHOM 3acelaHuu U
MOTYT SIBJISIThCS OCHOBAHUEM JUTsl OTKa3a B yJIOBJIETBOPCHUH 3asIBIICHMUS.



[MTPMJIOXKEHHME Ne 1 k agsMUHUCTPATUBHOMY
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