[Tpunoxenue

K IIOCTAHOBJIEHUIO
aIMUHHUCTPALIUN
COKypCKOTO CenbcoBeTa
ot 01.04.2014 Ne 101

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTABJIEHUS] MYHMIMNAJIbHOMN yCJIyru
«CoBepiuieHUs1 HOTAPUAJIBHBIX /IEICTBUII HA TEPPUTOPUH
Coxkypckoro ceibcoBeTa»

1. O01mMe MoJI0KeHu s

1.1. AJIMUHUCTPAaTUBHBIM perjiamMeHT (Jajnee — pEerjiaMeHT) MpeAoCTaBICHUS
MyHULMNAIBHOW yciiyrn «CoBepHIEHUsT HOTapUalbHBIX JEWCTBUII Ha TEPPUTOPUN
Cokypckoro cenbcoBeTa» (ajnee — MyHHUIUNAIbHAas yciyra) pa3zpaboTaH B IEJIAX
NOBBILICHUS] Ka4e€CTBAa MCIHOJHEHUS] MyHUIUNAIBbHON (PYHKIHMH IO COBEPLICHCTBOBAHMIO
HOTapUAJIbHBIX JEHCTBUN ITPU NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

1.2. TlpaBo Ha mMOMy4YeHHE MYHHUIMIIAIBLHOM YCIYTH UMEIOT (U3NYECKue U
IOpUIMYECKUE Jula (Janee — 3asiBUTENH ).

1.3. Uudopmarnuio o nopsake nperocTaBIeHUs] MyHULIUTATbHON YCIIYTH 3asBUTEIb
MOKET NOJy4nuTh B ceTH MHTepHeT Ha odunmanbHoM caiite anMuHHCTpauuu COKypCKOro
CENbCOBETA, B MECTaX HAXOXKJECHHUS OpraHa, IpeI0CTaBISIOIIEr0 MyHULIUITAIBHYIO YCIIYTY,
Ha MHPOpMaLMOHHBIX cTeHaax. [logpoOHas nHpopmanus 00 oprase, IpeIOCTaBISIOIErO
MYHULIMNAIBHYIO YCIYTY, COAEPKUTCA B M.2.2. HACTOSIIETO PETVIAMEHTA.

2. CTanaapr npeaocTaBjieHUs TOCYAAPCTBEHHON WM MYHUIMIIAJIbHOH YCJIYTH

2.1. HaumMeHOBaHME MYHUIMIIAIBHOW YCIyTH AJIMUHUCTPATUBHBINA PErIAMEHT
npeaocTaBiieHuss aaMuHucTpauuen COKypCcKOro CelbCOBETa MYHUIMIIAIBHOW YCIyTU
«CoBeplleHHs] HOTapUalIbHbIX ACHCTBUIM Ha TeppuToprr COKYpPCKOro CEIbCOBETA» (l1ajiee
- AZIMUHUCTPATUBHBIA PErJaMEHT) OMpPEesieT CPOKM U MOCIEAOBATENbHOCTh JIEUCTBUI
(aAMUHUCTpPATUBHBIE TPOIEAYPHI) TMPU NPEAOCTABICHUU MYHHIUINAIBLHON YCIYyTH TIO
COBEPIICHUIO HOTAPUAJIBHBIX JEHCTBUH (J1ajiee — MyHUILIMTNIATbHAS YCIIyTa).

2.2. HanmeHoBaHUE OpraHa, Mpea0CTaBISIONIEr0O MyHUIIMIAIBHYIO YCIIYTY.

B cBs3u ¢ OTCyTCTBMEM B TIOCEJICHUM HOTapuyca, MYHHUIUIAIbHAS yclyra
npeaocrapisierca  aaMuHucTpauueid COKypCKOro CeIbCOBETa M OCYLIECTBISIETCS Yepes
CHEUaIbHO YIOJIHOMOYEHHBIX JIOJDKHOCTHBIX JIMI] aAMUHUCTPALIMK CEeNbCcoBeTa (aanee —
CTIELUAIIACTHI).

CrienuanmcThl, OCYIIECTBISIONIME PAa0d0Ty MO OKa3aHWI0 MYHHUIIMIAIBHOU YCIIYTH,
UCIIOJTHSIIOT 00S3aHHOCTH B 00bEME, YCTAHOBJICHHOM WX JIOJDKHOCTHBIMH MHCTPYKIIASIMH,
U HECYT YCTAHOBJICHHYIO 3aKOHOAATEIhLCTBOM P®, MHBIMU HOPMATHBHBIMU IMPABOBBIMU
AKTaMH, OTBETCTBEHHOCTD 32 IPABUJILHOCTD JIECTBUM.

[Ipy oka3aHMKM MYHULHMNAIBHON YCIyTH, B LEJSIX IOJIYYEHHUS JTOKYMEHTOB U
nHpopmaruu, HEOOXOAUMBIX [JIi TPUHATUS PELICHUs, CIEIUATUCTBl MECTHOTO
CaMOYIpAaBJIEHUSI  OCYUIECTBJISIOT  B3aUMOJEWCTBHE C TpakJaHaMu, a TakKxke



OpraHu3alUSIMU U YUPEKICHUSIMH, UMEIOIIMMU CBEACHUS, HEOOXOAUMBIC I TPUHSITHUS
pELIECHUs U KaYECTBEHHOTO OKa3aHWsI MyHUIIUITAIbHON YCIIYTH.

2.3. IIpegocTtaBineHre MyHULIMNAIBHON YCIYTH OCYLIECTBISETCS B COOTBETCTBUU C:
- Konctutynueit Poccuiickoit @enepannu;

- I'paxxnanckum koaekcom Poccutickoit denepanuu (nanee — Kongekc);

- Hanoroseim Koaexkcom Poccuiickoit denepannu;

- ®epepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «OO06 oOuMX MPHUHIMINAX
OpraHu3allid MECTHOTO caMoympasiieHus B Poccuiickoit @eaepariun» (C U3BMEHEHUSIMH )

- @enepanbHbIM 3ak0OHOM OT 02.05.2006 Ne 59-03 «O mnopsiake paccMOTpPEHHUs
oOpaienuii rpaxaan Poccuiickoit @eaepanuny;

- OcHoB 3akoHomaarenbcTBa Poccuiickoit denepanuu o HoTtapuare ot 11 despans
1993 1. Ne 4462-1 (manee - OCHOBBI);

- Ilpukazom Muniocta P® ot 27 pmexadbps 2007 r. Ne 256 «O6 yTBepKIeHUH
NHCTpyKIIMM O MOpSAJKE COBEPIICHHS HOTAapUAJbHBIX JEHCTBHI TIJ1aBaMH MECTHBIX
aIMUHHCTPALNI MOCENEHUN U CHENUATIBbHO YIOJHOMOYEHHBIMU JTOJKHOCTHBIMU JIMIAMH
MECTHOTO CaMOYIIPABJICHUS ITOCETICHUI;

- YcraBoMm COKYpCKOTO CEJIbCOBETA.

2.4. Onucanue pe3yiabTaToOB MPEJOCTABICHNAS] MYHHIUIIAIBHON YCIIyTH

Pe3ynbraToM NpenocTaBiICHUS MYHHUIUMIAIBHOM YCIYTH SIBISETCS HOTapUaIbHOE
3aCBUJICTEIILCTBOBAHNE 3aBEIIAHUS, JTOBEPEHHOCTEW, BEPHOCTHM KONMUM JTOKYMEHTOB M
BBINIMCOK M3 HUX, OJJTMHHOCTH MOANUCH Ha TOKYMEHTaXx.

2.5. [lony4arenssMy MyHULIMITAJIBHOM YCIIYTH SIBJSIIOTCA TpaXkaHe, 00paTUBIINECS B
agMuHHACTpanil0 COKYpPCKOrO CEJIbCOBETA 3a HOTAPHAIBHBIM 3aCBUACTEIBCTBOBAHUEM
BEPHOCTH KON JTOKYMEHTOB M BBIITMCOK U3 HUX (Jajee — 3asiBUTEIM).

3. TpeOoBanusi K NOPSAAKY NPeIOCTABJIEHUSI MyHMIMIAJILHON yCJIyTI'H

3.1. Ilopspok uHpOpMUpOBaHHS O TMpaBUiaX MPEAOCTABICHUS MYHHUIUNATBHON
YCIIYTH,

Anmvunuctpaius COKypcKOro cebCOBETa PacmoiaraeTcs mo ajapecy:

633120 HoBocubupckas o6macts MomrkoBckuit paiton c. Cokyp, yi. CoBerckas,
.13 37aHMEe aAMUHUCTPALIMH.

Anpec 3neKTpoHHO# mouTkl: SOKurzam@mail.ru

['pacdux paboOThl aAMUHUCTpALUH:

- moHenenbHUK — yeTBepr ¢ 9.00 mo 17.00 vacos;

- maraumna: ¢ 9.00 1o 16.00 yacos;

- mepepsiB Ha 00ea: 13.00 — 14.00 gacos;

- BBIXOJIHbIE JHU — Cy000Ta, BOCKPECEHbE.

TexXHUYECKHE TIEPEPBHIBBI:

c 11.00 no 11.15

c 15.00 no 15.15

Tenedon anmunuctpaiuu Cokypckoro cenbcobera 8(383-48) 33-110, 33-102, dakc
8(383-48) 33-110, 33-102.

[To Tenedony nmpemocrasisieTcs ciemyromas nHGoOpMaIus:

- KOHTAKTHBIE TeJe(OHBI CIICIIMAIMCTOB aMUHUCTPAIINH

- rpaduK MprueMa 3asiBUTENCH CIIeHMAIMCTaAMHA aIMUHHACTPAITUU



- IOYTOBBIN aJ[pec, INEKTPOHHBIN aapec aaMuHucTpa COKypCcKOTo CelbCOBETA.

Uudopmanuss 0  mopsiAKe — MPEAOCTaBICHUS ~ MYHULMIAIBHONW  YCIYTH
PEeI0CTaBISAETCA:

- HETIOCPEICTBEHHO B afMUHUCTpanuu COKypCKOTO CEeJIbCOBETA,

- C UCIIOJB30BaHUEM CPEACTB MOUYTOBOM, TeIe(hOHHOM, FJIEKTPOHHON CBS3H;

- TIOCPEICTBOM pa3MelleHus HHPoOpMalMK Ha HHMOPMAIMOHHBIX CTEHJaX,
ormyoiMkoBaHus Ha odunuaabHoM caiite Cokypckoro cenmbcoBeta  http://www.
sokurnso.ru

Jna momydenuss MHPOpPMAIMM O TMPOILEIype MPEAOCTABICHUS MYHUIIUIAIBHOM
yCIIyTH (nanee - nHpopMaiys o Iporeaype) 3asBUTENN BIIPaBe 00paaThCs:

- B yCTHOH ¢opMe JMYHO WM MO TenedoHy K CleluaInucTaM aJMHUHHCTPAIUH
CoOKypCKOTO CeNbCOoBETA.

- B IMCbMEHHOM BH/JIE B a/Ipec TNIaBbl aAMUHUCTpaliuu COKYypCKOTO CEIbCOBETA.

OCHOBHBIMH TpeOOBaHUSMU K UHPOPMUPOBAHUIO 3asIBUTEIIS SIBIISIOTCS:

- TOCTOBEPHOCTH U MOJHOTA MH(POPMAIIUU O MPOLEAYPE;

- YETKOCTb B U3JI0’)KEHUU UH(POPMALH O IPOLEAYPE;

- y100CTBO U IOCTYITHOCTb MOIY4YE€HHsI UH(POPMALIMU O TIPOLIETypE;

- OIIEPAaTUBHOCTb MPEIOCTaBICHUS HH(OPMALIUU O IPOLEIYPE.

®dopma HHPOPMUPOBAHUS MOXKET OBITh YCTHOW MJIM MHUCbMEHHOHN B 3aBUCUMOCTH OT
(dbopMBbI 0OpaIeHHsT 3asIBUTEIIA.

B ciuywae yctHoro oOpamieHusi CHEeHHATUCT, OCYIIECTBISIONIEE YCTHOE
pa3bsiCHEHHE, JOJKHO PUHATH BCe HEOOXOMMBIE MEPHI /ISl OTBETA.

[Tpu oTBeTax Ha TeneOHHBIE 3BOHKH U YCTHBIE OOpaIeHHSI TPaKIaH, CIICIIAATUCTHI
aAMUHUCTPALIMK TMOJAPOOHO M B BEXIMBOM (KOppeKTHOH) ¢dopme HHPOPMHUPYIOT
OOpaTUBIINXCSI TPAXKIAH MO0 UHTEPECYIOMUM UX BorpocaM. OTBET HA TeJIePOHHBIN 3BOHOK
JIOJHDKEH HayuHAThCs C (aMuIMHM, MMEHH, OTY4eCTBa M JIOJDKHOCTU CIICIUANNCTA,
MIPUHSIBILETO TeIEPOHHBIN 3BOHOK.

Crenuanuctbl agMUHUCTPALMU OCYLIECTBISIOT HHPOPMHUpPOBaHUE MO TesedoHy
oOpaTuBIIUXCs rpaxkaan He 6onee 10 MUHYT.

B ciywae ecnam s MOATOTOBKM OTBeTa TpeOyeTcs MPOJODKUTENIBLHOE BpeMms,
CHELMATUCT  aJAMMHUCTPALIHH, OCYILECTBISIONINN  MHAMBHUIYAJIbHOE  YCTHOE
UHOOPMUPOBAHUE, MOXKET TMPEMIOKUTh 3asBUTEINI0 OOpAaTUTHCA 3a HEOOXOJAMMOM
uHpopMalMe B MHCBMEHHOM BHJE, JIMOO COTJacoBaTh JAPYroe BpeMsi HJisi YCTHOTO
MH()OPMUPOBAHMUSL.

Crieruanuct aMMHUCTPAIINN, OCYIIECTBISIONIUI MPHUEM M KOHCYIbTHpOBaHUE (TI0
TeneQOHy WIH JINYHO), JOKEH KOPPEKTHO U BHUMATEIHFHO OTHOCUTHCA K 3asIBUTEIISIM, HE
YHIDKAs UX YECTH U JOCTOMHCTBA.

3.2. YcnoBus U CPOKH NMPETOCTABICHUS] MyHULUITAIBHOW YCIIYTH

OcHoBaHMEeM UIi  HOTApUATBHOTO  3aCBHJETEIBCTBOBAHUS  HOTApHAIIBHOE
3aCBHUJICTEILCTBOBAHNE BEPHOCTH KOMHUI  JTOKYMEHTOB M BBIIUCOK W3 HUX SBISETCS
YCTHOE WJIM MUCbMEHHOE 00pallleHue 3asBUTE.

HotapuanbHoe AeiicTBHe cOBepIIaeTCs MPU NPEIbSIBICHUM MACIOpTa 3asBUTENS U
JOKYMEHTa, Ha OCHOBaHMHM KOTOPBIX OyJeT MOATrOTOBJIEHA TOBEPEHHOCTh MJIM BEPHOCTH
KONUM  KOTOPOTO HEOOXOAMMO  3aCBHUJIETENIbCTBOBATH HOTApUANbHO, U  yIjiaTe
rocy/1apCTBEHHOM MOLUIMHBI. MyHUIIMNIANIbHAS yCITyTa IpelocTaBisiercs B Teuenue 25-40



MHUHYT C MOMEHTa OOpallleHHs 3asBUTENS, B 3aBUCUMOCTH OT 00bEMa M CII0)KHOCTH
yCIIyTH.

AJMUHHUCTpATUBHAs MPOLEAypa MO MPUEMY 3asIBUTENS OCYIIECTBIISIETCS B TEUECHUE
5 MUHYT C MOMEHTa OOpAaILEHUS 3asBUTEIISL.

AMUHHUCTpAaTUBHAs MpoLeaypa IO YJOCTOBEPEHHMIO JIMYHOCTH  3asBUTEIS
OCYILIECTBIISICTCS B TEUEHUE 5 MUHYT C MOMEHTA IpUEMa 3asBUTEIISL.

AIMUHHCTpaTUBHAs MNpoUEAypa IO HOTAPUAIBHOMY  3aCBHJIETEIHCTBOBAHUIO
BEPHOCTH KOMUN JOKYMEHTOB M BBINHCOK W3 HHUX JHOO OTKa3zy B HOTapHAJIbLHOM
3aCBUETEIIbCTBOBAHUM BEPHOCTH  KOIHIA JOKYMEHTOB W  BBIIMCOK W3 HUX
OCYULIECTBJISIETCS B T€UEHUE 15 MUHYT ¢ MOMEHTa OKOHYAaHHS YJOCTOBEPEHHS JIMYHOCTU
3asIBUTENS, HO HE TO3HEE 25 MUHYT ¢ MOMEHTA OOpaIlleHHs 3asBUTEIIA.

AJIMUHHCTpaTUBHAsA MPOLEAYpa IO HOTAPUAIBHOMY 3aBEPEHHIO JOBEPEHHOCTEH,
3aBEIIAHUI OCYIIECTBIISIETCS B T€UEHUE 25 MUH, C MOMEHTA OKOHYAHHUS YIAOCTOBEPEHUS
JMYHOCTH 3asiBUTEINIS, HO HE NIo3/1Hee 40 MUHYT C MOMEHTa OOpalleHHsl 3asBUTEIS.

Bpems oxxuganus 3asBUTENs U1l TOJYyYEHUS! MyHULIMIIAJbHOW YCIYTH HE JIOJKHO
npeBblath 40 MUHYT.

3.3. OcHoBaHuS /ISl IPHOCTAHOBJICHUS NPEAOCTABICHUS MYHUIIUNIAJIBLHON YCJIYTH
Jn00 0TKa3a B MPeI0CTABJICHUN MYHUIMIIAJIbHOMN yCIYTH.

3.3.1. IIpenocraBneHne MYHULUINAIBHON YCIYTd MOXET ObITh HPUOCTAHOBJIEHO B
Cllyyae OTCYTCTBUSI JIOKYMEHTOB, YJOCTOBEPSIOIIMX JIMYHOCTh 3asIBUTEIIS, a TaK XK€ B
CJIy4yae HeyIUIaThl TOCYAapCTBEHHON MONUINHBI.

CoBepilieHrE HOTAPUATIBHOTO JCHUCTBUSI MOXKET OBITh OTJIOKEHO B ClIyYae:

- HEOOXOAMMOCTH HCTPEOOBaHUS JOMOJHUTEIBHBIX CBEICHUM OT (PU3NUECKUX U
IOpUIMYECKUX JINII;

- HaIlpaBJICHUS JIOKYMEHTOB Ha DKCIIEPTU3Y.

CoBepllieHHE HOTApUAIBHBIX JICHCTBUM JIOJDKHO OBITh  OTJIOKEHO, €CIIH B
COOTBETCTBHH C 3aKOHOM HEOOXOIMMO 3alIPOCUTh 3aMHTEPECOBAHHBIX JIUI] 00 OTCYTCTBUU
Y HUX BO3PaKCHUM MPOTUB COBEPIICHUS ITUX JICUCTBUM.

CpoK OTJIOKEHHUS COBEPIICHUS HOTAPUAJILHOTO ACHCTBHS HE MOXET IMPEBBIINIATH
MecsIa CO JHS BBIHECCHHUS MOCTAaHOBJICHUSA 00 OTIIOKEHHUM COBEPIICHUS HOTapPHAIHHOTO
JICUCTBUS.

1o 3asBNIEHNIO 3aMHTEPECOBAHHOTO JIMI[A, OCTIAPUBAIOIIETO B CyJi€ MPaBO WM (aKT,
3a YAOCTOBEPEHUEM KOTOPOTO 00paTUIIOCh JPYroe 3auHTEPECOBAHHOE JIUIIO, COBEPIICHUE
HOTapUaAJILHOTO JEUCTBUS MOXKET OBITh OTJIOKEHO Ha CPOK He Oosiee aecsatu aHei. Eciou B
TEUEHHE ITOTO CPOKa OT CyJia He OyJeT MOJy4eHO COOOIIEHHUE O MOCTYIUICHUH 3asIBJICHUS,
HOTapuaIbHOE ACHUCTBUE TOKHO OBITH COBEPIIEHO.

B cmydae monydeHuss oOT cyda COOOIIEHHUS O TOCTYIJIEHUM 3asiBIICHUS
3aMHTEPECOBAHHOTO JIMIA, OCHApHWBAIONIEr0 MpaBo wiu (akT, 00 yIOCTOBEpEHUU
KOTOPOTO MPOCUT JAPYro€ 3auHTEPECOBAHHOE JIMIIO, COBEPILICHHE HOTApUAIHLHOIO
JNEUCTBUS TPUOCTAHABIIUBAETCA /10 PA3pEUICHUS JIeTa CYI0M.

CrnenpanucThl HE MNPUHUMAIOT JUI  COBEPIICHUS HOTApUAJIbHBIX ACHCTBUM
JOKYMEHTBI, HMMEIONME TMOTYUCTKHA JIMOO TPHUIUCKH, 3a4EepPKHYThIE CJIOBA W WHBIC
HEOTOBOPEHHBIE UCIIPABJIEHUS, a TAKKE JOKYMEHTHI, UICIIOJIHEHHBIE KapaH 1allloM.

3.3.2. CrenuanucThbl OTKa3bIBAIOT B COBEPIICHUH HOTAPUAIBHOTO JCUCTBUSI, €CIIU:



- COBEpLICHUE TAKOTO ACUCTBUS IPOTUBOPEUYUT 3aKOHY;

- ¢ IpOChOOH O COBEPIIEHUH HOTAPUAIBHOIO JEHCTBHUS OOpaTWICS TpaKIaHWH,
IOPU3HAHHBIA CYJOM HEAEECIOCOOHBIM WM OrPaHUYEHO JIEECHOCOOHBIM, JHOO
IpEeICTaBUTEIb, HE UMEIOIINN HEOOXOAUMBIX ITOJTHOMOYUH;

- CJIeJIKa HE COOTBETCTBYET TPeOOBaHUAM 3aKOHA;

- JIOKYMEHTBI, IPEICTABJICHHBIE I COBEPLICHUS HOTAPUAJIBHOIO JEHCTBHS, HE
COOTBETCTBYIOT TPeOOBAaHUSIM 3aKOHOIATEIIbCTB.

3.4. TpeGoBaHUs K MECTaM MPEAOCTABICHUS MyHUIIUIATIBHON YCIIYTH.

[Ipuem 3asBUTENIEH WA NTPEAOCTABIECHNS MyHULUIIAIBHOW YCIIYTH OCYILIECTBIIAETCS
corjacHo rpaguky npuéma rpaxaan agMuHucTpanuu COKypCKOTo CelbCOBETA.

[lomenienne a1 OKa3aHWS MYHHUIMNAIBHOMW YCIYIM JOJDKHO OBITH OCHAILEHO
CTYJIbSIMHU, CTOJIAMHU.

Jnsa  oxupanusg npuema  3adABUTEISIM  OTBOJAUTCS — CHELMAIBHOE  MECTO,
00Opy/IOBaHHOE  CTYJbSIMHU, CTOJaMH, IHUCbMEHHBIMH [PHUHAJIEKHOCTIMU JULSL
BO3MOKHOCTH O0(OPMIIEHUS 3asIBJICHMSL.

3.5. JIns HOTapuaabHOTO 3aCBHUJIETEIBLCTBOBAHUS BEPHOCTU KONMH JOKYMEHTOB U
BBINMCOK W3 HUX 3asBUTENI0 HEOOXOAUMO OOPAaTUTHCSA K CHEUUAINCTY aIMUHUCTPALUU B
YCTHOH WJIM TUCbMEHHOU (hopMe, MPEAbSIBUTHh JOKYMEHT, YOCTOBEPSIOINMI JTUYHOCTD.

MyHuinanbeHas yciyra OKas3bpIBaeTCsl IUIATHO B COOTBETCTBUM ¢ Haiorossim
Konexcom Poccuiickon ®@eneparum.

[Ipn coBepuIeHMH CIENUATUCTaMH HOTAapUAIbHBIX ACHUCTBHM IPENOCTABISIOTCS
JBrOTHI MO YIUIATE€ TOCYAAPCTBEHHOW MOLUIMHBI JUIsl PU3NYECKUX U IOPUAMYECKUX JIMII,
ycraHoBiieHHbIe mnoxanyHkramu 11, 12 mynkra 1 crarem 333.35, crareert 333.38
Hanorosoro konekca Poccuiickoin denepanuu.

4. AAMMHHMCTPATHBHBbIE IPOLEAYPHI

biok-cxema [IOCJIEIOBATEIBHOCTH aIMHUHUCTPATUBHBIX IPOLEYP o
MPEJOCTABICHUI0 MYHULHUNAIBHOM  YCIyTM TpPUBEICHAa B HOpUIoXeHuHn 1 K
aIMUHUCTPATUBHOMY PETJIAMEHTY.

[IpenocraBieHre MYHUIIMIAIBHOW YCIYTHM BKJIIOYaeT B ce0s  CIEayroIIue
aIMUHUCTPATUBHBIC IPOLIEAYPHI:

[Ipuem 3asBuTeNs;

Y mocroBepeHne JIMYHOCTH 3asIBUTEIS;

HorapuanbHoe 3aCBHAETENLCTBOBAHME BEPHOCTH KOMHUN JTOKYMEHTOB W BBIIHCOK
13 HUX, JIOBEPEHHOCTEH, 3aBeIanmii JIMOO 0TKAa3 B HOTAPUAIbHBIX JIEUCTBUAX

4.1. ITpuem 3asBUTENS

OcHoBaHMEM ISl Haydajia MPOBEACHUS AJIMUHHCTPATUBHON TPOUEAYPHI SBISCTCS
YCTHOE WIM THMChbMEHHOE oOparieHue 3asBuTelisd. JIMUHBIA TpUeM  3asBUTENS
OCYIIECTBIISICTCS IOJDKHOCTHBIMH JIMIIAMU B COOTBETCTBUU C TpadUKOM MpUEMa Tpak]iaH.
AJIMUHUCTpaTUBHAsl MpOLEAypa MO MPUEMY 3asABUTENSl OCYLIECTBISETCS B TE€UEHUE S
MHUHYT C MOMEHTa OOpaIeHus 3assBUTEIIS.

Pe3ynpTar aAMUHUCTPATUBHOM MTPOLEYPHI: TUUHBIN ITPUEM 3ASIBUTEIS.

4.2. Ya0ocTOBEpEHUE TUIYHOCTH 3asBUTEIIS

OcHoBaHueM JJisi Hayajla MPOBEJCHUS a[IMUHUCTPATUBHOW MPOULEAYPHI SIBISETCS
JIAYHBIA PUEM 3aIBUTEIIS.




Creunanuct npyu CBUAETEIbCTBOBAHUM BEPHOCTU KOMUM IOKYMEHTOB U BBITTUCOK U3
JOKYMEHTOB YCTaHaBIIMBAET JIMYHOCTh TPa)KJIaHWHA, MPEJCTABUBILETO JTOKYMEHTHI, MpU
ATOM JIMYHAs SIBKA BJa/ieliblia TJOKYMEHTOB HE TpeOyeTcs.

VYcraHoBiaeHUE JMYHOCTH JOJKHO TMPOU3BOAMTHCS HA OCHOBAaHMU Macropra
rpaxaaHuHa. J[aHHble 0 TUYHOCTU HECOBEPIICHHOJETHETO TpaXJaHNHA, HE JOCTHUTIIETO
YEeTBIPHAIATH JIET, YCTAHABIUBACTCS MO CBUIETENBCTBY O POXKIACHUH MPEIOCTABICHHOMY
€r0 3aKOHHBIM MPEJACTABUTEIIEM.

VY nocroBepeHue TMYHOCTH 3aBUTEIIS OCYILIECTBIISIETCS B TEUEHUE 5 MUHYT C
MOMEHTA IpHeMa 3asBUTEIIA.

Pe3ynpTaT aAMUHUCTPATUBHON MPOLEAYPBL: YAOCTOBEPEHUE JTUUYHOCTH 3aIBUTEIS

4.3. HortapuambHOE€ 3aCBUAETEIbCTBOBAHME KOMHUI JOKYMEHTOB, JOBEPEHHOCTEH,
3aBEIIaHUH U T.J. JINOO OTKA3 B BBINIOJHEHUN HOTAPUAIIbHON YCIYTH;

4.3.1. OcHoBaHueM I Hayaja NPOBEICHHUS AAMUHUCTPATUBHOW MPOLEAYpPHI
SABJISIETCS] YJIOCTOBEPEHUE JTMYHOCTH 3asiBUTEIIS.

B ciywyae ecnu OTCYTCTBYIOT OCHOBaHUSA [l OTKa3a B MPEJOCTaBICHHUU
MYHULIMOAIBHOM  YyCIAYrd,  MTPOBOASTCS  HOTapHalbHble  JEWCTBUS  COTJIACHO
3aKOHOJATEIbCTBY, IIPM  YCJIOBUHM, 4YTO 3T JOKYMEHTBl HE IIPOTHBOpEYAT
3aKOHOJIATENBHBIM aKkTaM Poccuiickoit @enepaunu.

4.3.2.1lpn YIOCTOBEPEHUU 3aBEIIAHUM, JOBEPEHHOCTEN BBISICHSETCS
J€eCOCOOHOCTh (PU3MYECKUX JIML, YYACTBYIOIIMX B COBEPUIEHMH HOTAPUAIBHOIO
neictBud. B ciydae ynocToBepeHHs] JOBEPEHHOCTH OT MMEHHU IOPUIUYECKOTO JHIa
MIPOBEPSIIOTCS €r0 MPaBOCIOCOOHOCTb, a TAKIKE MOJTHOMOYHMS €TI0 IPEICTaBUTEIIA.

[Ipu BBIACHEHMH AEECHOCOOHOCTH TpaKAaHWHA CHEHAINUCT AOKHO UCXOIUThH M3
TOTO, YTO:

B CoOTBeTCTBUUM ¢ mnyHKkTamMmu 1 u 2 crateu 21 Kopekca 1geecnocoOHOCTH
IpaKJaHWHA BO3HUKAET B MOJHOM OOBEME C HACTYIUICHHEM COBEPIICHHOJETHUS, TO €CTh
10 IOCTMKEHUU BOCEMHAIATUIIETHETO BO3PACTa,

B cllyyae, KOIJla 3aKOHOM JIONYyCKaeTcs BCTYyIJIEHME B Opak [0 JOCTHUKEHHS
BOCEMHAJATH JIET, TPAKIAHWH, HE JOCTUTIIMM BOCEMHAALATHIIETHENO BO3pACTa,
MpUOOPETAET J1€€CIIOCOOHOCTH B MTOJIHOM 00bEME CO BPEMEHU BCTYIUICHUS B Opak

B noarBepkaeHuE MOTHOMOYMM MPEACTABUTENS HOPUAMYECKOrO JHIA, UMEOIIETO
IpaBo JAeMCcTBOBaTh 0€3 OBEPEHHOCTH OT MUMEHHU FOPUIUYECKOTO JIMIA, AOKHOCTHOMY
JIMILy MECTHOT'O CAMOYNPABIICHUS IOJKHBI OBITh IIPE/ICTABIICHBI:

- YUpEIUTEIbHbIE TOKYMEHThI FOPUIUYECKOTO JTULA;

- JIOKYMEHTBI, TOJTBEpXAAOUIME €ro Hu30paHue (Ha3HAUYECHHE), COCTABJICHHBIE B
COOTBETCTBUM C TMOPSAKOM u30paHusi (HA3HAUEHHUSA), YCTAHOBJICHHBIM YCTaBOM
IOpUIMUECKOTO JuIa (HampuMep, MPOTOKOJ 00IIero coOpaHusi, MPOTOKOJI 3acelaHus
npaBiieHus: 00 uW30paHuM (Ha3HAUYCHWM), TMPUKA3 O HaA3HAYCHUU JUPEKTOPOM
(reHepaiabHBIM TUPEKTOPOM).

B noarBepkaeHue  MOJHOMOYMM — MPEACTABUTENS  HOPUAMYECKOrOo  JIMIIA,
JCHCTBYIOLIETO MO JOBEPEHHOCTH IOPUAMYECKOTO JIMIA, CIEUUATUCTy JIOJKHBI OBITh
IIPE/ICTABIICHBI:

- YUpEIUTEIbHBIE JOKYMEHThI FOPUINYECKOIO JINLA;

- JJOBEPEHHOCTHh OT MMEHM FOPHUIMYECKOIO JIMIA 3a MOJAMNHUCHI0 €r0 PyKOBOIUTEIS
WIM HWHOIO JIMIA, YIOJHOMOYEHHOTO Ha 3TO €ro y4YpeAUTENIbHBIMH JOKYMEHTAMH, C
MPUWIOKEHUEM OTTHCKA MIEYAaTH 3TON OpraHu3aluu.
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4.3.3. ConepkaHue HOTaApUAIBHO YJIOCTOBEPSEMBIX JOKYMEHTOB (3aBEIlaHuM,
JOBEPEHHOCTEH) M JOKYMEHTOB, Ha KOTOPHIX HOTApUAIbHO CBUAETEIIbCTBYETCSA
HNOJJIMHHOCTh TOJIUCH, JOJKHO OBITh 3aYUTAHO BCIYyX JIMIAM, OOpAaTHUBIIMMCS 3a
COBEpILIEHUEM HOTapUaIbHOrO AeUcTBUS. JloKyMeHTHI, odopmiiieMble B HOTapUAILHOM
NOpAJIKE, MOAMKUCHIBAIOTCS JIMLIaMHU, OOPATUBLIMMUCS 33 COBEPIICHUEM HOTapUAIBLHOTO
JNEUCTBUA, B TMPUCYTCTBUM JIOJDKHOCTHOTO JIMIIA MECTHOIO  CaMOYIpaBIICHHUS,
COBEPUIAIOIIIETO HOTApHAIBHOE JIEUCTBUE.

Ecnmu rpaxxnanuH BcieacTBue (GU3MUECKUX HETOCTATKOB, OOJE3HU WM MO KaKHM-
au00 WHBIM MOpPUYMHAM, HE MOXET JIMYHO paclucaThCs, MO €ro MOPY4YEHHUIO, B €ro
MPUCYTCTBUM Y B MPUCYTCTBUU CHEIMATUCTA 3aBEIIaHUE, JTOBEPEHHOCTh WM JOKYMEHT,
Ha KOTOPOM HOTapUaJIbHO CBUJIETEIBCTBYETCS! OMJIMHHOCTD MOJMUCH, MOXKET MOANKUCATh
JIPYroll TpaKJIaHWH C yKa3aHUEM MPUYUH, B CHUJIY KOTOPBIX JAHHBIM JOKYMEHT HE MOT
OBITh TOAMKMCAH COOCTBEHHOPYYHO TpakIaHWUHOM, OOPATHUBIIMMCS 3a COBEPIICHUEM
HOTApUAJIBLHOTO JICUCTBUS.

Ecnu 3a coBepiiieHneM HOTapUalbHOTO ACHCTBUS 0OpaTWIiCS TIyXOil, HEeMOU WM
[JIyXOHEMOM HETrpaMOTHBIN TPa)KJaHWH, TO MPU COBEPILICHUH HOTAPUAIBHOTO JECHCTBHS
JOJKEH TMPHUCYTCTBOBATh TPAMOTHBIM COBEPIICHHOJETHUN TpakKJaHWH (KaK MPaBUIIo,
CYpJOTIEPEBOTUYHK), KOTOPBIA MOXKET OOBSCHUTHCS C HUM U YJOCTOBEPUTH CBOEH
MOANUCHIO, YTO COJEPKAHHE 3aBCIIAHMS, JTOBEPEHHOCTH WJIH JOKYMEHTa, HA KOTOPOM
HOTapUaJIbHO  CBUJETEILCTBYETCS MOJJIMHHOCTh MOJIIUCH, COOTBETCTBYET BOJIE
0o0paTHUBIIETrOCs JIUIIA.

JluyHOCTh JMIIA, TPHU3BAHHOIO TMOJNUCATh 3aBEllaHWEe, JOBEPEHHOCTh WJIU
JIOKYMEHT, Ha KOTOPOM HOTapHaJibHO CBUIETEILCTBYETCSI MOJJIMHHOCTh MOJIUCH, 3a
rpakJIaHnHa, OOpPaTUBILETOCS 32 COBEPIICHUEM HOTAPUAIILHOTO JIEUCTBUS, a TaKXKe JIUIIA,
CIIOCOOHOTO OOBSICHUTBCS C TIYXUM, HEMBIM WU TJIYyXOHEMBIM HETPaMOTHBIM
rpaXJIaHUHOM, aJIpeC MECTa €ro KUTEIhCTBA YCTAHABIMBAIOTCS MO MACIOPTY WU UHOMY
JTOKYMEHTY, MCKIIOUYAIOIIEMYy JIFOObIE COMHEHUS OTHOCHUTENBHO JIMYHOCTH JTOTO JIMIIA.
HanmeHoBaHME W pEKBU3UTHI JOKYMEHTAa, HAa OCHOBAHMHM KOTOPOTO YCTaHOBJICHBI
JUYHOCTh YKA3aHHOTO JIMIIAa, & TaKXKe aJpec MecTa €ro KUTEIbCTBAa YKAa3bIBAIOTCA B
3aBELIAHUM,  JIOBEPEHHOCTHM WM  JOKYMEHTE, Ha  KOTOPOM  HOTapUaJbHO
CBHUJIETEIIbCTBYETCS. MOMJIMHHOCTh MOAMUCH, a TAaKXKE€ B PEECTpe sl PETHCTpALUU
HOTapUaJIbHBIX JEUCTBUM.

B kawectBe nMila, NPU3BAHHOTO TMOAMUCATH 3aBelllaHUE, JAOBEPEHHOCTh WU
JIOKYMEHT, Ha KOTOPOM HOTapHaJibHO CBUIETEILCTBYETCS MOJJIMHHOCTH MOJIUCH, 3a
rpakJIaHnHa, OOpPaTUBIIETOCS 32 COBEPIIEHUEM HOTAPUAIILHOTO JIEUCTBUS, a TaKXKe JIUIIA,
CIIOCOOHOTO OOBSCHUTBCS € TIYXUM, HEMBIM WM TJIYXOHEMbIM HErpPaMOTHBIM
rpaXJIaHUHOM, HE MOTYT OBITh IPUBJICYCHBI:

- CIIELIMAIIMCT, COBEPILAIOIIEE HOTAPUAIBHOE JCHCTBUE;

- JIUII0, B MOJIb3Y KOTOPOTO COCTABJICHO 3aBElaHUE, CYNPYT TaKOIo JHIA, €T0 JIeTH
U POJIUTEIH;

- JIMIIO, HA UMs KOTOPOTO BbIJJaHA JOBEPEHHOCTb, CYNPYT TAKOIrO JIMIA, €r0 JAETH U
POAUTENH;

- TP@XJIaHUH C TAKUMU (PU3NUYECKUMH HEAOCTaTKaMH, KOTOPHIE SBHO HE MO3BOJISIOT
€My B ITOJTHOM MEPE 0CO3HABATh CYIIECTBO MPOUCXOSIIETO;

- TpaXkJIaHWH, HE 00JIaJar0NIHl 1eeCTIOCOOHOCTHIO B TIOJTHOM 00BEME;

- HETPAMOTHBIN IPaKIaHWH;



- TPaXJaHWH, HE BIAJCIONIMK B JOCTATOYHOW CTENEHH S3bIKOM, Ha KOTOPOM
COBEpILIAEeTCA HOTapHAJIbHOE JIHCTBHE.

4.3.4.CneuuanucTsl HE MNPUHUMAIOT JUJISi COBEpUIECHUSI HOTApUAIbHBIX JIEWCTBUI
JOKYMEHTBI, HMMEIOIIME MOJYUCTKUA JIMOO TMPHUIUCKH, 3a4YEpPKHYThIE CJIOBA W HHbBIC
HEOTrOBOPEHHBIE UCIIPABJICHUS, a TAKKE JIOKYMEHTBI, UCTIOJTHEHHBIE KapaHIaIlIoM.

TekcT HOTapUaIbHO YJIOCTOBEPSIEMOTO JOKYMEHTA JOJDKEH ObITh HAMHMCaH SCHO U
YETKO, OTHOCSIIUECS K COJEPKaHUIO JOKYMEHTA YUCIa U CPOKH OOO3HAYEHBI XOTS ObI
OJIH pa3 CJIOBaMHU.

B orHomieHMn (Qu3MYECKWX Ml B TEKCT€ HOTAPHUAIBHO YIOCTOBEPSIEMOTO
JOKYMEHTa yKa3bIBAIOTCS (pamuuimsi, uMsi, OT4ECTBO (MTOCIIEIHEE - MPY HATWYWH), 1aTa |
MECTO PpOXIEHHUS, TPaKJAHCTBO, II0JI, HAUMEHOBAaHUE M PEKBU3UTHI JIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTD, aJ[PEC MECTA KUTEJIbCTRA.

B oTHOIIEHMU HOPUAMYECKOrO JHUIA B TEKCTE HOTAPUAIBHO YJIOCTOBEPSIEMOTO
JOKYMEHTa YKa3bIBalOTCA IIOJIHO€ HAMMEHOBaHUE, WJCHTU(DUKAMOHHBIA HOMEP
HAJIOTOIUIATEIIbIINKA, OCHOBHOM TOCYJApCTBEHHBIM PErMCTPAllMOHHBIN HOMeEp, Jara
rOCyJJapCTBEHHOM pETruCTpali, HAUMEHOBAHUE OpPraHa, OCYIIECTBUBIIETO TaKylO
pPEruCTpaIrio, KOJI MPUYMHBI TOCTAHOBKHU Ha y4eT, aapec (MEeCTO HaXOXKACHUS ) TOCTOSTHHO
JEUCTBYIOIIETO  UCHOJHUTENBLHOTO oOpraHa (B ciaydae OTCYTCTBUS — IOCTOSIHHO
JNEUCTBYIOIIETO HMCIOJHUTEIBHOTO OpraHa - MHOTO OpraHa WIIM JIMIA, UMEIOIIUX IPaBO
NEeUCTBOBATh OT UMEHU IOPUANYECKOrO Jiulia 0€3 T0BEPEHHOCTH).

WcnpapieHus B 3aBEIIaHUH, TOBEPEHHOCTH UM JOKYMEHTE, MOJJIMHHOCTh OAMUCH
Ha KOTOPOM HOTapHaJIbHO CBUICTEIBCTBYETCS, JIOJDKHBI OBITh OTOBOPEHBI U
MOATBEPKACHBI TMOJNUCHIO JIMI, TMOJMUCABIINX JTOKYMEHT, a TakKXKe B KOHIIE
YAOCTOBEPUTEIBHON HAMIMUCH - MOJMUCHIO CIEIUATUCTA C IPUIIOKEHUEM OTTHUCKA MEYaTH
MECTHOM agMHUHHUCTparuu. [Ipu 3TOM ucnpaBlieHHs] TOKHBI OBITh CHEJIaHbl TakK, YTOOBI
BCE OIIMOOYHO HANMCAaHHOE, a 3aTeM 3aYepPKHYTOE€ MOXXHO OBUIO MPOYECTh B
MepBOHAaYaIbHOM TekcTe. Hampumep, eciim B TEKCTE 3aBElaHUs MCIPABIEHBI CJIOBa
"mpeaMeThl OOBIYHOM JoMalrHel OOCTaHOBKHM M 00MXoja" Ha ciaoBa "Kujoil mom", TO
UCIIpaBJICHUE CIIEAYeT OrOBOPUTH Tak: '"3auepKHyThIe CJIOBA '"MpPeaMeThl OOBIYHOMN
JOMaIlHe 00CTaHOBKM M 00MX0/aa" HE YUTaTh, HAMMMCAHHOMY '"KUJIOW oM" - BEepUTh.".
DTO UCHpaBICHHUE JIOJDKHO OBITH MOAMKMCAHO 3aBeniaTesieM (JUIOM, KOTOPOE M0 Mpochoe
3aBemiaTens MOJIMUCATIO0 3aBElaHWe) B MPUCYTCTBUU CIEIHAINUCTA, YAOCTOBEPSIONIETO
3aBellaHUE, W TIOBTOPEHO B KOHIIE YAOCTOBEPUTEIBHON HAAMUCU Mepeld MOAMUCHIO
JIOJKHOCTHOTO JIUIA MECTHOTO CaMOYITpaBJICHHUS.

WcnpaBnenusi, caelaHHble B TEKCTE, KOTOPBIM HE TMOIMUCHIBACTCS JIHUIOM,
oOpaTUBIIMMCS 32 COBEPIICHUEM HOTApHAJIBHOTO JEHUCTBUS (HAmpuUMep, KOIHMS
JIOKYMEHTa), B KOHIIE YJOCTOBEPUTEIHLHONW HAJMHUCH OrOBAPUBAIOTCS  TOJIBKO
JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpPaBJEHUS W MOATBEPXKAAIOTCS €ro MOJIIUCHIO C
MIPUJIOKEHUEM OTTUCKA MIeYaTH MECTHOM aIMUHUCTPALINH.

Ecnu nokyMmeHT, mojuiexanuii HOTapuadibHOMY YJOCTOBEPEHHUIO, WM JTOKYMEHT,
MO/UIMHHOCTh TOAMUCHA Ha KOTOPOM HOTapUalbHO CBHUJETEIbCTBYETCS, W3JIOKEH
HEMPaBUJILHO WM  HETPAMOTHO, CHEIHUAJIUCT TMpejjiaraeT oOpaTHBIIEMYyCS  3a
COBEPUIEHUEM HOTAPUAIILHOTO JIEUCTBUSA JIMIY UCIIPABUTH €0 WIIM COCTABUTH HOBBIN.

4.3.5.B cnyyasx, Korja HOTapHaIbHO OGOPMIISIEMbIE JOKYMEHTHI HM3JI0KEHBI Ha
HECKOJIbKHX JINCTAX, OHU JIOJDKHBI OBITh MPOIIUTHI, TUCTHI UX MPOHYMEPOBAHBI. 3aMHCh O
KOJIMYECTBE TMPOIIUTHIX JHUCTOB (Hampumep: "Bcero mpomuro, MNpPOHYMEPOBAaHO U



CKpEIUICHO TMeyYaThl0 JecATh JIMCTOB") 3aBepsAeTcs TMOJNUCHIO CIENHATUCTA ¢
NPUJIOKEHUEM OTTHUCKA MeYaTh MECTHON aJIMUHUCTPALIUU.

4.3.6. BepHOCTH BBIMKMCKU MOKET OBITh 3aCBUIETEILCTBOBAHA TOJIBKO TOT[A, KOTJa
B JOKYMEHTE, W3 KOTOPOTO JIeJAeTCsl BBIMMCKA, COJAEPKATCS PEIICHUS HECKOJIbKHUX
OTJIETIbHBIX, HE CBS3aHHBIX MEXKIY cO00#l BOMpOCOB. Brimucka moiKHA BOCIPOU3BOIUTH
MOJIHBIN TEKCT YacTH JJOKYMEHTA M0 OIPeIeIEHHOMY BOIIPOCY.

BepHOoCTH KONMK JTOKYMEHTa, BBIJAHHOTO TPaXTAaHUHOM, CBUIETEIbCTBYETCS
CHEHUATNCTOM B TE€X CiIydasiX, KOrja MNOJIMHHOCTh MOANUCH TPaXJAaHUHA HA JTOKYMEHTE
3aCBUETEILCTBOBAHA HOTAPUYCOM, JIOJDKHOCTHBIM JIMIIOM OpraHu3aluud 10 MECTY
paboThl, y4ueObl WM IKUTEIbCTBA TPAXJAAHWHA, JODKHOCTHBIM JIMIIOM MECTHOTO
CaMOyIPaBJIEHNUs, CIIEIUATIMCTOM KOHCYIBCKOTO yupexaeHus Poccurickonn denepanumu.

CBuzerenbcTByeMass KONUS JOKYMEHTA WJIM BBIIMCKA U3 HEro CIMYaeTcs ¢
MO/JIMHHUKOM  JTOKyMeHTa. TekcT KOmMu JOJDKEH JOCIOBHO  COOTBETCTBOBATH
MOJIJTMHHUKY.

BepHocTn Komuu ¢ KOMUU JOKYMEHTa CBUACTENIBCTBYETCS CHEIUAIMCTOM IPpHU
YCJIIOBUH, €CJIIM BEPHOCTH KOIMHU 3aCBUJETEIHCTBOBAHA B HOTAapUAJIBLHOM MOPSIAKE WIIU
KOMHS JTOKYMEHTa BbIJaHA IOPUIWYECKUM JIUIIOM, OT KOTOPOTO HCXOAMUT MOJIUHHBIN
JOKYMEHT. B mocienanem ciydyae Komus TIOKyMEHTa JOJKHA ObITh M3rOTOBJICHA HA OJaHKe
JAHHOT'O IOPUINYECKOTO JIMIA, CKPEIJIEHA OTTUCKOM €r0 Me4aTH, a TAKKE€ UMETh OTMETKY
0 TOM, YTO HOJIJTMHHBIN TOKYMEHT HAaXOJUTCS Y FOPUINYECKOTO JIUIA.

JIOKyMEHTBI, TMpEACTaBICHHbIC [JIs1 CBHUJAETEIbCTBOBAHMS BEPHOCTH KOMHUN WM
BBIIMUCOK U3 HUX, 00BEM KOTOPHIX MPEBBIIAET OJWH JIUCT, JOJDKHBI OBITh MPOIIUTHI,
MIPOHYMEPOBAHbl M CKPEIUIEHbl OTTUCKOM I€YaTH OpPraHU3allMHh, OT KOTOPOM HCXOJIST
JOKYMEHTBHI.

4.3.7. UcnpaBienusi, CACTaHHbIE B TEKCTE, KOTOPBIM HE MOAMMUCHIBAETCS JIUIIOM,
oOpaTUBLIMMCS 3a COBEpPUIEHHMEM HOTAPUAJIBHOIO JEWCTBUS (HAmpUMep, KOs
JOKYMEHTa), B KOHII€ YJOCTOBEPUTEIbHONM HAJMUCH OrOBAPUBAIOTCA  TOJBKO
JOJDKHOCTHBIM JIMIIOM M TOJATBEPXKAAKOTCA €ro MOAINUCBIO C IPUIIOKEHHEM OTTHUCKA
reyaTy aIMUHUCTPAIUU TTOCEIEHUS ISl COBEPUIEHUS HOTAPUAIIbHBIX JICHCTBUM.

43.8. Orkaz B HOTapUAIbHOM 3aCBUJECTEILCTBOBAHMM BEPHOCTH  KOMUU
JOKYMEHTOB M BBIIIMCOK M3 HUX BO3MOXEH B CJlydyasX, YKa3aHHbIX B MHyHKTe 3.3.2.
HACTOSIIIETO PErjIaMeHTa.

Cneunanuct no npockoe Juna, KOTOpoMy OTKa3aHO B COBEPUIEHUU HOTapHAIBHOTO
NEUCTBUA, JOJDKHO HM3JIOKHUTh NPUYMHBI OTKa3a B MHCbMEHHOW (opMe U Pa3bsCHUTH
MOpSIIOK  €ro oOkajmoBaHUs. B 3TUX ciyyasx CHENUAIMCT HE TMO3JHEE YeM B
JNECATUAHEBHBIN CPOK €O JHS OOpalleHHsl 3a COBEPILIEHHWEM HOTApHAIBHOIO JEHCTBUS
BBIHOCHUT IMOCTAHOBJIEHUE 00 OTKAa3€ B COBEPIICHUH HOTAPUAIBHOTO JIEUCTBHUSL.

B nocranoBieHnn 00 0TKa3e JOJIKHBI ObITh YKa3aHbI:

- JlaTa BBIHECEHUS TOCTAHOBJICHUS,

- (davmunus, WHUIMANBI, JOJDKHOCTh JIMIA, YIOJHOMOYEHHOTO COBEpINATh
HOTapHuajIbHbIE ACHCTBHS, HAMMEHOBAHUE MECTHOW aIMUHUCTPAIIUU [TOCETICHNUS,

- dbamunus, WMA, OTYECTBO (TMOCIeAHEe - TIPU HAJIUYMK) TpakIaHHUHA,
O0OpaTHUBILIErOCs 3a COBEPILICHUEM HOTApHAJILHOTO JEUCTBUS, aAPEC MECTa €T0 KUTEIbCTBA
(moniHOE HaMMEHOBaHWE M ajapec (MECTO HaXOXIEHHs) IOCTOSHHO JEHCTBYIOIIETO
HCIIOJIHUTEJIBHOTO OpraHa FOpPUAMYECKOTO JIMLA, MPEACTABUTEN KOTOPOrO OTKAa3aHO B
COBEPILIEHUH HOTApUAIILHOTO ACHCTBUSA);



- HOTapHaJIbHOE JCICTBUE, O COBEPIICHUH KOTOPOTO MPOCUI OOpATUBILIMIACS;

- OCHOBaHME O0TKa3a CO CChUIKOW Ha JIEWCTBYIOIIEE 3aKOHOATEIbCTBO;

- IOPSAOK U CPOKU 00KalOBaHUs OTKa3a.

[locTaHOBIIEHHE COCTABISIETCA B JABYX MOJJIMHHBIX OJK3EMIUISAPAX, KaxKIblid
DK3EMIUISIp MOANUCHIBAETCS  CHEUUAIMCTOM C MIPWIOKEHHEM OTTHCKAa I€4aTu
aIMUHHCTPALIMKU TOCEJNEHUS U1l COBEPIICHUS] HOTapHaIbHBIX JIerlcTBUi. [locTaHOBIEHME
PETHCTPUPYETCS B KHUTE UCXOIAIIEH KOPPECTIOHICHIINH.

[TocTanoBieHne 00 OTKa3e Bpydaercs JIMIY, KOTOPOMY OTKa3aHO B COBEPILICHHH
HOTapUAIIHOTO ACHCTBUS, WK HAMPABIISETCA EMY IOCPEICTBOM IIOYTOBOM CBSI3H.

[Ipy BpyyeHUM JHIy, KOTOPOMY OTKa3aHO B COBEpPUICHMM HOTAPUAIBLHOTO
JCHCTBUS, MMOCTAHOBICHUS 00 OTKa3e yKa3aHHOE JIMII0 Ha JK3EMIUIAPE MOCTAaHOBIICHUS,
XpaHsIeMcsT B JieJaX aJMUHUCTPALMM TIOCEJICHHS, PpACIHCHIBAETCA B IOJIYYEHUU
ITOCTAHOBJICHUSI U CTABUT JJaTy BPYUYCHHUS.

Pe3ynbraT aIMUHUCTPATUBHOW MPOLIEAYPHI: HOTAPUAIBHOE 3aCBUAECTEIHCTBOBAHNE
yIOCTOBEPEHUS KOMTUU JOKYMEHTOB, JTM00 OTKa3 B BHIIOJIHEHUH JIaHHOM YCITYTH.

4.3.9. CrienuaucThl HE BIIPaBe COBEPIIATh HOTApUATbHBIC IEUCTBUS HA CBOE UMS U
OT CBOEr0 HMMEHH, Ha UM M OT HMMEHHM CBOMX CYNPYroB, UX M CBOUX OJIM3KUX
POJICTBEHHUKOB (POJIUTENEH, 1€TEH, BHYKOB).

4.3.10. Cneunanuctsl, OOHApYXUB TPHU COBEPIICHUH HOTAPUAIBHOTO JEHCTBUS
(paccMoTpeHun oOpaleHus O €ro COBEpIIeHUU) AehcTBUS (Oe3AeiCTBHE), COACpKAIIINE
MPU3HAKK  TPECTYIUICHUS, AAMUHUCTPATHBHOIO JUOO HWHOrO IPaBOHAPYIIEHUS,
HaIpaBJsAloT UH(OpManuioo 00 3TOM B TOCYAApCTBEHHBIH OpraH, YIOJIHOMOYEHHBIN
MIPUHUMATh PEIICHUS 10 COOOIIEHUSM O COOTBETCTBYIOIINX JEUCTBUSIX (O€31€HCTBUN).

43.11. Bce HoOTapuanbHble  JCUCTBHS, COBEpPLIAEMBIE  CHELUUAIMCTAMH,
PETHCTPUPYIOTCS B pEECTpE JIJIsl PETHCTPALlMK HOTAPUAIbHBIX AEHCTBUN, (pOpMa KOTOPOTO
yrBepxkaeHa [Ipukazom Munncrepcra roctuunu Poccuiickoit @enepamuu ot 10 anpens
2002 r. N 99 "O6 yrtBepxkaeHUH (POPM PEECTPOB IS PETUCTPAIMKA HOTApUATBHBIX
NEUCTBUI, HOTAPUAIbHBIX CBUJIETENICTB U YAOCTOBEPUTEIbHBIX HAANMUCEN HA CHENKAX U
CBHJIETEIIbCTBYEMBIX IOKYMEHTaX .

KaxnoMy HOTapuaJbHOMY JEHWCTBUIO IIPUCBAUBACTCS OTACIBHBIA IOPSAIKOBBIN
Homep. Homep, moa KOTOpPBIM HOTapHAJIbHOE JEWCTBUE 3apETHCTPUPOBAHO B PEECTPE,
YKa3bIBA€TCS B BBIIABAEMBIX CICHHAINCTOM JIOKYMEHTaX U B YIOCTOBEPUTEIbHBIX
HAJTUCSX.

Peectppl 10JKHBI OBITH NPOLIHYPOBAHbI, JUCThl MX MPOHYMEPOBAaHBL. 3alUCh O
KOJIMYECTBE JIMCTOB JIOJDKHA OBITh 3aBEpEeHa NOMANUCHIO TJaBbl aIMUHUCTpALUU C
OTTHCKOM I€YaTh MECTHON aJIMUHHUCTPALIUH.

Peructpanusi HOTapUaJIbHOIO JEHCTBUS B PEECTPE MPOU3BOAMUTCS CIELHATIUCTOM
YepHWIaMy (IIApUKOBOM PYYKOM) YEPHOIO, CUHErO0 WIH (PUOJIETOBOTO LIBETA M TOJBKO
MOCJI€ TOT0, Kak YyJOCTOBEPUTENIbHAS HAJINWUCh WM BBIJABAEMbIA JOKYMEHT UM
MOANKCAHbI. 3aKMCh KapaHJAIIOM U MOJYUCTKU B PEECTPE HE JOMYCKAOTCA.

4.3.12. HortapuanbHble ACHCTBUS COBEPIIAIOTCS B MOMEIICHUH aIMUHUCTPALIMH.
HotapuanbHble nelcTBHST MOTYT OBITh COBEPIICHHI BHE TIOMEIICHHS MECTHOU
aJIMUHUCTPALINY TOCEJICHHS B UCKIIOUUTEIbHBIX CIIy4asX - €CIU rpaxiaaHe, i KOTOPhIX
OHHU COBEpILNAIOTCS, B CBSA3M C TSKENIOM OO0J€3HBIO, MHBAIMIAHOCTHIO WM MO APYroi
YBOKUTEIBHOW NPUYMHE HE MOTYT SIBUThCS B IOMEIICHHE aJMUHUCTpanuu. Ecin
HOTapualibHblE JEHCTBUSA COBEpILIAIOTCS BHE IOMEUIEHUS aJMHHHUCTpAllUd, TO B
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yIOCTOBEPUTEIIbHOM HAANMKMCH Ha JIOKYMEHT€ W B peecTpe JUisl perucTpauuu
HOTApUAJBHBIX JIEUCTBUM 3aMMCHIBAETCS MECTO COBEPILIEHUS HOTAPUAIBHOTO JEUCTBUS C
yKa3aHUeM ajipeca.

5. HHopsaaok U (pOpMBbI KOHTPOJISA 32 MPEAOCTABJICHUEM MYHUIUIIAJIbHOH YCJIYTH

5.1. Texkymuii KOHTpPOJIb 3a COOJIFOJCHHEM IIOCIEAOBATEILHOCTH JICUCTBUM,
ONpEIEICHHBIX aJIMUHUCTPAaTUBHBIMA IpoLEeaypaMHu, (o MPEJOCTABICHHUIO
MYHULMINIATBHOW YCIyru (Jajgee — TeKYLIUH KOHTPOJIb) OCYIIECTBIISIETCS CIIELUAIUCTOM,
OTBETCTBEHHBIM 32 OPTaHU3aLNI0 PAOOTHI IO MPEIOCTABICHUIO MYHHUIIUITAIEHOM YCITyTH.

Texymuii KOHTPOJIb OCYIECTBISIETCA MTyTEM MPOBEACHUS MPOBEPOK COOIIOACHUS U
WCIIOJIHEHHS CHEUUAINCTaMH aAMUHUCTPATUBHOIO pPErjJaMEHTa M WHBIX HOPMATHUBHBIX
MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEIOCTABICHUIO MYHHUIUMAIBLHOM
YCIIYTH.

5.2. KoHTpOb 32 OJIHOTOM M KQYECTBOM MPEIOCTABIICHUS] MyHULIUITAIBHON YCIIYTH
BKJIIOUaeT B ceOs MPOBEICHUE IJIAHOBBIX IPOBEPOK (OCYIIECTBISETCS HA OCHOBAaHUU
TOJIOBBIX WJIM KBapTAJIbHBIX IJIAHOB PA0OTHI aJIMUHUCTPAIIMN) U BHETUIAHOBBIX MTPOBEPOK,
B TOM 4HCIE NPOBEPOK IO KOHKPETHbIM oOpallieHusM TpaxnaaH. l[lpu mnposepke
paccMaTpUBAKOTCST BCE BOIIPOCHI, CBA3AHHBIE C IPEIOCTaBICHUEM MYyHUIUIAIBHOU
yciyru, (KOMIUIEKCHAsI MPOBEpKa) JIMOO OTACIbHBIE BOMPOCH (TEMaTUUeCKas MPOBEpKa).

BHemiaHOBbIE MPOBEPKH OCYIIECTBIISIOTCS HA OCHOBAHMM PACHOPSKEHUS TJaBbI
aAMUHUCTPALIMH.

5.3. Ilo pe3ynpTaTamM KOHTpPOJIS, MPHU BBISBICHUM JOIMYLIEHHBIX HAapYILICHHM, Ii1aBa
aAMUHUCTPALIMK TPUHUMAET pEIIeHHEe 00 WX YCTPAaHEHWH M MEphbl MO HAJIOKEHUIO
OUCUUIUIMHAPHBIX B3bICKAHUW, TaK)X€ MOTYT OBbITh JaHbl yKa3aHUs 1O MOATOTOBKE
MPEAIOKEHHUI 10 U3MEHEHUIO MOJIOKEHUI aIMUHUCTPATUBHOIO PETJIAMEHTA.

5.4. Crneuuanuct, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULUIAIbHOM YCIIyTH,
HECET NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

- COOJTIOICHHE TaHBI COBEPIIIEHHOT'0 HOTAPUAILHOTO JCHCTBUA,

- COOJII0/IEHNE CPOKOB U MOPSAJKA MPEIOCTaBICHUS! MYHULIUIIATbHON YCIYTH,

- B CIyyae OTKa3a - BbBIHECEHHE IIOCTAHOBJEHHMS 00 OTKa3e B COBEPLICHUU
HOTapUAJIbHOTO JACWCTBUS W BPYYEHUU €ro JUIy, KOTOPOMY OTKa3aHO B COBEPIICHHUHU
HOTAPUAIBHOTO JIEUCTBHUS.

6. Ilopsinok o0:ka0BaHUA NeMCTBUI (0e31eCTBUA) JOJKHOCTHOIO JIMLA, 2 TAKKE
NPUHUMAEMOIr0 UM pPellleHUs] MPH NMPeA0CTABJIEHNH MYHUIIUNIAJIBLHON YCJIYyTH

6.1. Buecynebnoe (nocynedHoe) o0xkanoBaHue

3asBUTENHL MOXET OOpaTUTbCs C JKaloOoW Ha jeiicTBue (Oe3neiicTBue),
OCYIIECTBJISIEMOE Ha OCHOBAHHMH HACTOSIIETO AJIMHHHCTPATUBHOTO PETJIAMEHTAa, YCTHO
WJIM TUCBbMEHHO K TJIaBe COKYpPCKOTO CEIIbCOBETA.

[Tpu oOpareHny 3asBUTENST YCTHO OTBET Ha oOpaIleHue, ¢ COTJacHs 3asiBUTEIS,
MOXET OBITh JaH YCTHO B XOJ€ JUYHOTO TpHemMa. B OCTalbHBIX Ccloydasx maercs
MMCbMEHHBIN OTBET MO CYIIECTBY MOCTABICHHBIX B 0OpaIieHUH BOIIPOCOB.

B nuceMeHHOM kano0e yKa3bIBalOTCs:



- ¢daMmuiusa, uMs, OTYECTBO 3asBUTeNs (Iu00 damMunaus, uMs, OTYECTBO
YIOJHOMOYEHHOTO MIPEICTABUTES, B CITydae 0OpallleHus ¢ Kalo0oil MpeACTaBUTENs ),

- KOHTAKTHBIN TenedoH, MOYTOBBIN aapec;

- mpeaMeT oOpallleHHs; JUYHAs TOANHUCH 3asBUTENS (€ro yHmOJIHOMOYEHHOIO
Ipe/ICTaBUTENISA) U JaTa.

Kanoba pgomxHa OBITh HamucaHa pa30OpPUYMBBIM IMOYEPKOM, HE COJEpKaTh
HEILIEH3YPHBIX BBIPAKECHUI.

KamoOb1 3asiBUTENEH, comepkamuye oOKaloBaHWE — JIeWCTBHM (Oe31eCTBUA)
KOHKPETHBIX CHEIUAIUCTOB, HE MOTYT HaIlpaBIATbCS OTUM CHEIUATUCTaM IS
paccMOTpeHus U (W) OTBETA.

B cmywae ecnm B kamobOe 3asBUTENS COJASPKHTCS BOMPOC, HA KOTOPBIM eMy
HEOJHOKPATHO JABAJIKUCh IHUCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHee
HaIpaBJISIEMbIMU OOpAILICHUSIMU, U TIPU ATOM B kKajao0e HE MPUBOJATCS HOBBIE JOBOJIbI
WK 00CTOsTENbCTBA, TINaBa (COKYpPCKOTO CENbCOBETAa BIPaBE MPHUHATH PEIICHHE O
0€30CHOBATEILHOCTA OYEPEAHON >KAIOObl M MPEKPALIEHUU TMEPENUCKA MO JaHHOMY
Borpocy. O JaHHOM PEIICHUH B aJIpec 3asBUTEIISA, HAIPABUBIIETO Kajlo0y, HAIpaBJIseTCs
MMUCbMEHHOE YBEJIOMJIEHUE.

Kanoba nomxkHa ObITH paccMoTpeHa B TeueHue 30 pabouux OHEW C JaThl, €€
pErucTpanuu.

Eciu B pesynbrare paccMOTpeHHs kajo0a TMpu3HAHAa OOOCHOBAHHOW, TO
MPUHUMAETCSL PEIICHUE O TNPUMEHEHUU MEPhl JTUCHUILUIMHAPHOW OTBETCTBEHHOCTH K
CIECUUAIIUCTY, JIONMYCTUBIIEMY HApYIICHUS B XOJE MPEJOCTaBICHUS MYHULIMNAIHHOU
yciayru, TpeOoBaHUM 3aKoHojaTenbcTBa Poccuiickoit  dexpepaniii, HACTOSIIETO
AJIMUHHUCTPATUBHOT'O PErJaMEHTa U MOBJIEKIINE 33 COO0H Kao0y.

Eciu B xome paccMoTpeHust xano0a Mpu3HAHA HEOOOCHOBAHHOW, 3asiBUTEIIO
HaIpaBJISIETCS COOOIIEHUE O PE3yJIbTaTe€ PACCMOTPEHHUS KajnoObl C yKa3aHUEM MPUYMH,
MoYeMy OHa MpuU3HaHa HEOOOCHOBAHHOM.

6.2. Cyne6Hoe 00xaloBaHUE

JeicTBue (Oe3neicTBHE) CIEMATUCTOB agMuHucTparuu COKYpCKOTO CElIbCOBETA,
HapylIalolie MpaBo 3asiBUTENA Ha MOJIYYEHHE MYyHUUUNAIbHOW yciiyru «CoBepliieHUs
HOTapUANbHBIX JeHcTBUN Ha Tepputopuu COKYpPCKOTO CEIbCOBETa» MOTYT OBITh
o0O)kajoBaHbl B CyJie B TIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM Poccuiickoi
denepanum.



ITpunoxenue Ne 1

K aIMUHUCTPATUBHOMY PErJIAMEHTY
PeI0CTaBICHUS MyHUIIUNATBHON YCIIYTH
«CoBepleHHs] HOTApUAIIBHBIX AEHCTBUI Ha
TEPPUTOPUU

COKypCKOTo CeapcoBeTa»

BJIOK-CXEMA
MOC/IEeA0BATEJIbHOCTH AIMUHUCTPATUBHBIX IIPOLEAYP
110 HOTAPHUAJIbHBIM AEHCTBUAM

IIpuem 3asiBuTEJIA,
5 muH.

|

-

YaocroBepenue JUYHOCTH 3asiBUTEIS,
S muH.

. o) 4 )

BbinoJiHeHNe HOTAPUAJBHBIX JIelicTBHI Orka3

25-40 MuH. B BbIIIOJIHCHUHM HOTAPUAJIBHBIX AeHCTBUH

15 MuH.

- J
J




[Tpunoxenue Ne 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON yCIIyTH
«CoBepll1eHHE HOTapUAJIbHBIX JEHCTBUI B
anMuHHCcTpanuu COKYpPCKOro CEIbCOBETA»

I'maBe anmunuctpanyu COKypcKoro ceabCoBeTa
Jy6oBckuii I1.M.(0TBETCTBEHHOI 3a BeIeHUE HOTAPHAILHBIX JCHCTBHI)
oT

(®.1.0. 3asBUTENSN)

(ampec poXUBaHUS, KOHTAKTHBIN Tele(OH)

3agBjieHue
[Ipomy npousBecTr HOTapUadbHOE ACHCTBUE IO BOIPOCY:

(xapakTepucTHKa HOTAPUAIBHOTO JIEHCTBHS)

(moanuch 3asBUTEISI UJIM  [IPEJICTABUTEIS, (®.1.0. 3asBuUTENS)
IIOJTHOMOYHS KOTOPOTo 0(hOPMIIEHBI B MOPSIKE,

YCTaHOBJICHHOM 3aKOHO/IATEIIbCTBOM

Poccuiickoit

denepannn)




